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MEMORANDUM

TO: Comprehensive Data Base Guidelines Users

FROM: Travis Muncie, Director, Data and Advanced Analytics
DATE: May 21, 2020

SUBJECT: Summary of Changes to 2020-21 Reporting Guidelines

For the 2020-21 Comprehensive Database Guidelines, we are happy to report there are no new field additions or
changes to existing fields. Based on feedback that we received throughout the previous reporting year, a few
clarifications have been made to instructions, but these are also very limited. What has changed is the overall structure
of the document. We have now integrated the Comprehensive Data Reporting Guidelines for Independent Institutions
into this document. In an effort to increase usability and reduce clutter, definitions have been moved to the appendices
and policies have been hyperlinked to their corresponding webpages.

Other additions include the Strategic Agenda Metric Validation Schedule and the Diversity Quantitative Review
Schedule. Each section now includes a list of metrics that will be validated during that collection period along with the
metric’s technical definition in the collection instructions. Technical definitions have also been added for the
Performance Funding Student Credit Hour metric and the Outcome Measure Graduation Rates. Strategic Agenda Metric
operational definitions have been added to the appendices. The Diversity Schedule contains a list of metrics that are
used during the Diversity Policy quantitative review process, along with collection information and year of data. Last,
hyperlinks have been added to the document for quick navigation to pertinent information.

We are hopeful that these changes to the Comprehensive Database Guidelines will make the reporting process more
efficient, and we look forward to working with you in academic year 2020-21.

If you have questions or concerns, please feel free to contact Travis Muncie at travis.muncie@ky.gov or Carrie Hodge at
carrie.hodge@ky.gov.

KentuckyUnbridledSpirit.com K UNBRIDLED smmv—y An Equal Opportunity Employer M/F
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Statewide Directory: Institutional Research Contacts at CPE

Title/Area

Telephone Number

Email

David Mahan

Travis Muncie

Carrie Hodge

Wayne Fielder

Lee Nimocks

of Responsibility
Council on Postsecondary Education

Associate Vice President, Data &
Advanced Analytics

Director, Data & Advanced Analytics

Senior Associate, Data & Advanced
Analytics

Program Management, Data and
Advanced Analytics

Vice President for Strategy & Chief of
Staff

502-892-3102

502-892-3044
502-892-4357

502-892-3010

502-892-3047

Address

david.mahan@ky.gov

travis.muncie@ky.gov

carrie.hodge@ky.gov

wayne.fielder@ky.gov

lee.nimocks@ky.gov


mailto:david.mahan@ky.gov
mailto:travis.muncie@ky.gov
mailto:carrie.hodge@ky.gov
mailto:wayne.fielder@ky.gov
mailto:lee.nimocks@ky.gov

Statewide Directory: Institutional Research Contacts at Public Institutions

Title/Area

of Responsibility
Eastern Kentucky University

Chad (Bobby) Adkins
Abby Horn

Director, IR & Data Analytics
IT Programmer Analyst
Adam White IT Senior Programmer Analyst

VP Student Success &
Institutional Effectiveness

Tanlee Wasson

Jeffry Whitaker Chief Information Officer

Telephone
Number

859-622-6682
859-622-1686
859-622-6193
859-622-8664

859-622-1968

Kentucky Community & Technical College System (KCTCS)

Data Warehouse Research
Manager

Alyse Bergman

Vice Chancellor of Research
and Policy Analysis

Alicia Crouch

Kentucky State University

Delandual Conwell Compliance Coordinator and
Operations Database
Specialist

Director of Institutional
Effectiveness

Lauren Graves

Shimar Keith Research Analyst

Tia J. Spence-Gigger Research Analyst

Director Institutional
Research

Yuliana Susanto-Ong

Morehead State University

Courtney Andrews Director, Institutional
Research & Analysis
Jill C. Ratliff Chief Planning Officer

Murray State University

Renee Fister Director, Institutional
Effectiveness and Strategic
Planning

Tracy L. Roberts Registrar

Northern Kentucky University
Cori Henderson Associate Director, Planning
and Institutional Research

Shawn Rainey Executive Director, Planning

and Institutional Research

859-256-3212

859-256-3365

502-597-6609

502-597-6229

502-597-6410

502-597-6495

502-597-7014

606-783-9507

606-783-2256

270-809-2491

270-809-3380

859-572-6534

859-572-1359

Email
Address

chad.adkins@eku.edu
abby.horn@eku.edu
adam.white@eku.edu

tanlee.wasson@eku.edu

jeff.whitaker@eku.edu

alyse.bergman@kctcs.edu

alicia.crouch@kctcs.edu

delandual.conwell@kysu.edu

lauren.graves@kysu.edu

shimar.keith@kysu.edu
tia.gigger@kysu.edu

yuliana.susanto@kysu.edu

c.andrews@moreheadstate.edu

ji.ratliff@moreheadstate.edu

kfister@murraystate.edu

troberts@murraystate.edu

hendersonc5@nku.edu

raineys1@nku.edu


mailto:chad.adkins@eku.edu
mailto:abby.horn@eku.edu
mailto:janet.johnson@eku.edu
mailto:tanlee.wasson@eku.edu
mailto:jeff.whitaker@eku.edu
mailto:alyse.bergman@kctcs.edu
mailto:alicia.crouch@kctcs.edu
mailto:delandual.conwell@kysu.edu
mailto:lauren.graves@kysu.edu
mailto:shimar.keith@kysu.edu
mailto:tia.gigger@kysu.edu
mailto:yuliana.susanto@kysu.edu
mailto:c.andrews@moreheadstate.edu
mailto:ji.ratliff@moreheadstate.edu
mailto:kfister@murraystate.edu
mailto:troberts@murraystate.edu
mailto:henderonc5@nku.edu
mailto:raineys1@nku.edu

Statewide Directory: Institutional Research Contacts at Public Institutions (continued)

Title/Area
of Responsibility

University of Kentucky

Shelby Albers Data Analyst

Todd Brann Senior Assistant Provost &
Executive Director

Diane Skoll Data Developer

Chris Thuringer Interim Director of Institutional

Mary Kathryn Starkey

Kim Wielgus
Carol Yu

Research

Director of Enterprise Data
Warehouse

Senior Business Analyst

Business Analytics Developer

University of Louisville

Stephen Fry

Robert Goldstein

Linda Hou

Becky Patterson

Erika Ruffin

Senior Institutional Research
Analyst

Vice President Provost

Senior Institutional Research
Analyst

Executive Director & Lead
Statistician, Institutional
Research and Planning

Associate Director &
Statistician, Institutional
Research and Planning

Western Kentucky University

Tuesdi Helbig

Irfan Mansur

Director, Institutional
Research

Database Analyst,
Institutional Research

Telephone

Number

8569-257-8394
8569-257-3935

859-257-2275
859-323-8617

8569-257-3935

859-218-4938
859-257-4110

502-852-7997

502-852-6169
502-852-2790

502-852-3385

502-852-5423

270-745-3250

270-745-3451

Email
Address

shelby.albers@uky.edu
todd.brann@uky.edu

diane.skoll@uky.edu
chris.thuringer@uky.edu

marykathryn.starkey@uky.edu

kimberly.wielgus@uky.edu
carol.yu@uky.edu

stephen.fry@louisvile.edu

robert.goldstein@louisville.edu

linda.hou@louisville.edu

becky.patterson@louisville.edu

erika.ruffin@louisville.edu

tuesdi.helbig@wku.edu

Irfan.mansur@wku.edu


mailto:shelby.albers@uky.edu
mailto:todd.brann@uky.edu
mailto:diane.skoll@uky.edu
mailto:chris.thuringer@uky.edu
mailto:marykathryn.starkey@uky.edu
mailto:kimberly.wielgus@uky.edu
mailto:carol.yu@uky.edu
mailto:stephen.fry@louisvile.edu
mailto:robert.goldstein@louisville.edu
mailto:linda.hou@louisville.edu
mailto:becky.patterson@louisville.edu
mailto:erika.ruffin@louisville.edu
mailto:tuesdi.helbig@wku.edu
mailto:Irfan.mansure@wku.edu

Statewide Directory: Institutional Research Contacts at Independent Institutions

AIKCU
Mason Dyer

Alice Lloyd College
Dana Dotson

Amy Hendrickson

Asbury University
Brenda Weatherall

Bellarmine University
Jim Breslin, PhD

Carlyn Nugent

Drew Thiemann

Berea College
Clara Chapman

Judith Weckman

Brescia University
Stephanie Clary

Sister Helena
Fischer

Title/Area

of Responsibility

VP for External Relations
& Information

Registrar

Assistant Registrar

Director of Data Research
and Insights

Asst. Provost for
Assessment,
Accreditation, and
Institutional Effectiveness

IR Analyst

Director of Institutional
Research & Effectiveness

Assistant Director,
Institutional Research
and Assessment

Director, Institutional
Research and
Assessment

Director of Institutional
Research & Effectiveness

Registrar

Campbellsville University

Dr. Donna Hedgepath

Anna Marie Pavy

Provost and Vice
President for Academic
Affairs

Director of Institutional
Research

Telephone Number

502-695-5007

606-368-6041
606-363-6041A

859-858-5170

502-272-7479

502-272-7479
502-272-7479

859-985-3000 X3790

859-985-3000 X3791

270-686-9550

270-686-4248

270-789-5231

270-789-5059

Email
Address

mason.dyer@aikcu.org

danadotson@alc.edu

amyhendrickson@alc.edu

brenda.weatherall@asbury.edu

jbreslin@bellarmine.edu

cnugent@bellarmine.edu

jthiemann@bellarmine.edu

clara_chapman@berea.edu

judith_weckman@berea.edu

stephanie.clary@brescia.edu

helenaf@brescia.edu

drhedgepath@campbellsville.edu

ampavy@campbellsville.edu
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mailto:mason.dyer@aikcu.org
mailto:danadotson@alc.edu
mailto:amyhendrickson@alc.edu
mailto:noel.taylor@asbury.edu
mailto:jbreslin@bellarmine.edu
mailto:cnugent@bellarmine.edu
mailto:jtheimann@bellarmine.edu
mailto:clara_chapman@berea.edu
mailto:judith_weckman@berea.edu
mailto:stephanie.clary@brescia.edu
mailto:helenaf@brescia.edu
mailto:drhedgepath@campbellsville.edu
mailto:ampavy@campbellsville.edu

Statewide Directory: Institutional Research Contacts at Independent Institutions (continued)

Title/Area

Telephone Number

Email

Centre College
Kevin Lamb

Thomas Manuel

of Responsibility

Associate Dean of
Admission/Financial Aid

Registrar

University of the Cumberlands

Charles Dupier

Georgetown College
Rosemary Allen

Amber Austin

Registrar

Provost/Dean

Director of Institutional
Research

Kentucky Christian University

John Dundon

Emily Miller

CFO

Registrar

Kentucky Wesleyan College

Jenna Brashear

Lindsey Crowe
Dr. Paula Dehn

Lindsey Wilson College
Claudia Froedge

Michael Seale

Midway University
Carrie Christensen

Jeffery Summers

University of Pikeville
Gia Potter

Meg Wright Sidle

Director of Institutional
Effectiveness and
Research

Registrar

VP, Academic Dean

Registrar

Assistant VP Academic
Affairs

Director of Accreditation
and Academic Initiatives

Director of Institutional
Research

University Registrar

Director, Institutional

Research & Effectiveness

& Athletic Compliance
Administrator

859-238-5367

859-238-5361

606-539-4316

502-863-8146

502-863-7008

859-494-5367

606-474-3260

270-852-3291

270-852-3118
270-852-3117

270-384-8519

270-384-8030

859-840-5779

859-846-5358

606-218-5211

606-218-5290

Address

kevin.lamb@centre.edu

thomas.manuel@centre.edu

chuck.dupier@ucumberlands.edu

rosemary_allen@georgetowncollege.edu

amber_austin@georgetowncollege.edu

jdundon@kcu.edu

emilyamiller@kcu.edu

jbrashear@kwc.edu

Icrowe@kwc.edu

pdehn@kwc.edu

froedgec@lindsey.edu

sealem@lindsey.edu

cchristensen@midway.edu

jgsummers@midway.edu

giapotter@upike.edu

msidle@upike.edu

11


mailto:kevin.lamb@centre.edu
mailto:thomas.manuel@centre.edu
mailto:chuck.dupier@ucumberlands.edu
mailto:rosemary_allen@georgetowncollege.edu
mailto:amber_austin@georgetowncollege.edu
mailto:jdundon@kcu.edu
mailto:emilyamiller@kcu.edu
mailto:jbrashear@kwc.edu
mailto:lcrowe@kwc.edu
mailto:pdehn@kwc.edu
mailto:froedgec@lindsey.edu
mailto:sealem@lindsey.edu
mailto:cchristensen@midway.edu
mailto:jgsummers@midway.edu
mailto:giapotter@upike.edu

Statewide Directory: Institutional Research Contacts at Independent Institutions (continued)

Title/Area of Telephone Number Email Address

Responsibility

Spalding University

Shawna Anderson Institutional Research 502-873-4364 sanderson07@spalding.edu

Robert Giesting IT 502-873-4542 rgiesting@spalding.edu

Kay Vetter Director, Institutional 502-873-4363 kvetter@spalding.edu
Effectiveness

Thomas More College

Kelly French Director, Institutional 859-344-3619 frenchk@thomasmore.edu
Research, Planning &
Effectiveness

Transylvania University
Rhyan Conyers Vice President for 859-233-8898 rconyers@transy.edu
Institutional Effectiveness

Michelle Rawlings Registrar 859-23-8116 mrawlings@transy.edu

Union College

Anisa James Director of Educational 606-546-1746 ajames@unionky.edu
Partnership

12


mailto:sanderson07@spalding.edu
mailto:rgiesting@spalding.edu
mailto:kvetter@spalding.edu
mailto:frenchk@thomasmore.edu
mailto:rconyers@transy.edu
mailto:mrawlings@transy.edu
mailto:ajames@unionky.edu

Collection Schedule

COLLECTION OPEN DATE DUE DATE CPE STAFF
DEGREES (2019-2020 GUIDELINES)* July 17, 2020 August 3, 2020 Carrie Hodge
SUMMER ENROLLMENT* July 15, 2020 August 17, 2020 Carrie Hodge

RECONCILIATION FILE SUMMER 2020*
END-OF-TERM CREDIT-SPRING (2019-2020 GUIDELINES)
IPEDS FALL DATA COLLECTION*

PRELIMINARY ENROLLMENT

LICENSURE AND CERTIFICATION EXAMS REPORT
SUMMER DEGREES- IPEDS GRS

RECONCILIATION FILE FALL 2020

FALL ENROLLMENT*

FINANCE INTERNAL OPERATING BUDGET

FINANCE- FD1B, FD2B, FD10
FINANCE-APPROPRIATION BUDGETED TO MANDATORY PROGRAMS
AUDITED FINANCIAL STATEMENT

HB 622 COMPLIANCE REPORT

FINANCE- FD1A, FD2A, FD20, FD21, FD22, FD23, FD24
FACILITIES BUILDING

FACILITIES ROOM RECORD

LAND HOLDINGS

STUDENT FINANCIAL AID

END-OF-TERM CREDIT- SUMMER

FACILITIES UTILIZATION

IPEDS WINTER COLLECTION*

IPEDS SPRING COLLECTION*

CUPA, OKLAHOMA STATE FACULTY SALARIES

CUPA ADMINISTRATIVE SALARIES

PRELIMINARY ENROLLMENT

HIGHER EDUCATION RESEARCH AND DEVELOPMENT SURVEY
(HERD)

SPRING ENROLLMENT*

RECONCILIATON FILE SPRING 2021*
END-OF-TERM CREDIT- FALL

ESTIMATED DEGREES CONFERRED*
TRANSFER FILE*

ENTRANCE EXAM

DEGREES (2020-2021)*

END-OF-TERM CREDIT- SPRING (2020-2021)

*indicates collections that pertain to public and independent institutions

August 17, 2020
September 2, 2020

September 16, 2020
October 1, 2020

October 2, 2020
October 19, 2020
October 19, 2020
October 19, 2020
October 19, 2020
October 19, 2020
October 19, 2020
November 2, 2020
November 2, 2020
November 2, 2020
November 2, 2020
November 16, 2020
December 1, 2020
December 9, 2020
December 9, 2020
December 15, 2020
December 15, 2020

February 15, 2021

March 2, 2021

March 15, 2021
April 23, 2021
June 16, 2021
June 16, 2021
July 18, 2021
July 18, 2021

August 17, 2020
August 31, 2020
October 14, 2020
September 15, 2020
October 1, 2020
October 15, 2020
November 2, 2020
November 2, 2020
November 2, 2020
November 2, 2020
November 2, 2020
November 2, 2020
November 2, 2020
November 2, 2020
November 16, 2020
November 16, 2020
November 16, 2020
November 16, 2020
November 30, 2020
December 15, 2020
February 10, 2021
April 7, 2021
February 10, 2021
February 10, 2021
February 22, 2021
March 1, 2021

March 30, 2021
March 30, 2021
March 30, 2021
May 7, 2021
July 1, 2021
July 1, 2021
August 2, 2021
August 31, 2021

Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Shaun McKiernan
Shaun McKiernan
Shaun McKiernan
Shaun McKiernan
Shaun McKiernan
Shaun McKiernan
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge

Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge
Carrie Hodge



August 2020

3: Degrees (2019-20 Guidelines)*

17: Summer Enrollment*

17: Tuition Wavier

17: Reconciliation File Summer
2020*

31: End-of-Term Credit (Spring
2019-20 Guidelines)

Collection Due Dates by Month

September 2020

15: Preliminary Enrollment

October 2020 |

1. Licensure and Certification
Exams Report

14: IPEDS Fall Data Collection

15: Summer Degrees-IPEDS GRS

November 2020

December 2020

January 2021

2: Reconciliation File Fall 2020* 2:

Fall Enrollment*

2: Finance Internal Operating
Budget

2: Finance — FD1B, FD2B, FD10

2: Finance — Appropriation
Budgeted to Mandatory
Programs

2: Audited Financial Statement 2:
HB 622 Compliance Report

2: Finance — FD1A, FD2A, FD20,
FD21, FD22, FD23, FD24

16: Facilities Building

16: Facilities Room Record

16: Land Holdings

16: Student Financial Aid

30: End-of-Term Credit — Summer

15: Facilities Utilization

February 2021

March 2021

April 2021

10: IPEDS Winter Collection

10: CUPA, Oklahoma State Faculty
Salaries

10: CUPA Administrative Salaries

22: Preliminary Enrollment

1: Higher Education Research
and Development Survey
(HERD)

20: Spring Enrollment*

30: Reconciliation File Spring
2021*

30: End-of-Term Credit — Fall

7: IPEDS Spring Collection

May 2021 June 2021 July 2021
7: Estimated Degrees Conferred* 1:  Transfer File*
1: Entrance Exam
August 2021

2: Degrees (2020-2021)*
31: End-of-Term Credit — Spring
(2020-2021)

*indicates collections that pertain to public and independent institutions
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Kentucky Council on Postsecondary Education Comprehensive Guidelines Introduction

The Kentucky Council on Postsecondary Education (CPE) collects and maintains data containing confidential
personal information, including student education records, in accordance with federal and state laws and
regulations. Data is utilized for federal and state reporting, funding calculations, and research. The Kentucky
Council on Postsecondary Education Comprehensive Guidelines is designed to help institutions navigate the
data entry process as well as outlines the various metrics created through each collection.

To ensure that data collected through (KPEDS) is never misused or mishandled and to help ensure goal
setting, CPE has instituted several policies:

¢ The Kentucky Council on Postsecondary Education Data Access outlines the security measures put
into place and the data access tiers.

o This policy can be accessed at
https://www.cpe.ky.gov/policies/data/dataaccessandsecuritypolicy.pdf.

o CPE also assures that they maintain high data quality standards, which are outlined in the Kentucky
Council on Postsecondary Education Data Quality Policy outlines how data quality standards are
maintained.

o This policy can be accessed at https://lwww.cpe.ky.gov/policies/data/dataqualitypolicy.pdf.
¢ Kentucky Public Postsecondary Education Policy for Diversity, Equity and Inclusion, adopted by the
CPE in September 2016, outlines various performance goals for institutions to achieve.
o This policy can be accessed at
http://cpe.ky.qgov/policies/academicaffairs/diversitypolicy.pdf.

e CPE College Readiness helps develop the curriculum, policies and support systems to increase
student preparedness and success.

o This policies for College Readiness can be accessed by clicking on the Policies button at
http://www.cpe.ky.qgov/ourwork/collegereadiness.html.

This Compressive Guidelines manual is divided into five main sections:

e Guidelines Changes
o This section outlines the major changes in the collection process from the 2019-2020
Comprehensive Guidelines.
e Collections Overview
o This section briefly outlines the collection categories and metrics validated as well as gives a
brief overview of performance funding.
e Collection Instruction
o This section is broken down by collection and outlines how to enter data into each collection’s
form.
e Appendices
o This section houses the definitions and acronyms for various collection as well as general terms
and definitions (Appendix A), Kentucky’s 2016-21 Performance Metrics Technical Guide
Operational Definitions (Appendix B), and KCTCS CIP Codes (Appendix C).
e Tables
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Comprehensive Guidelines Changes Overview

For the 2020-21 Comprehensive Guidelines, no changes occurred to CIP codes. Overall, the main changes for
the 2020-21 Comprehensive Guidelines were in document’s format:

¢ The Comprehensive Database Reporting Guidelines for Independent Institutions was integrated into
this document.

o Policies were removed and instead hyperlinked in the new Comprehensive Guidelines Introduction.

e Collection Definitions were moved to Appendix A: Terms and Definitions.

e The 2020-21 Comprehensive Guidelines includes hyperlinks to definitions and tables imbedded into the
document.

e The Michael Minger Act Report has been removed.

2020-21 KPEDS Unit-Level Collections Changes
All changes apply to Sectors 1 & 2; changes that also apply to Section 3 (AIKCU) are noted below with an

asterisk next to the File/Table Field name.

Data Edits Definition/

Description

Instruction
Change

Submission
App Change

Programming
Change

Type E General Note added The following was added,
Instructions | to the SAT “Note: For Evidence-
Scores Based Reading and
section of the | Writing scores, please put
instructions the score in both the SAT
Critical Reading and SAT
Critical Writing Score
fields.”
Table 15 | Level of land C Diploma < 1 and Certificate| Yes Yes Yes No Yes
Degree removed; < 1 were divided into less
replaced with | than 9 semester credit
IA, 1B, CA, hours and 9-29 semester
and CB credit hours
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Comprehensive Guidelines Collections Overview

The Comprehensive Guidelines outlines how to fill out forms related to various collections; those collections
can be broken down into five major categories:

Major Category Collections ‘

Students e Enroliments

Preliminary Enrollment

Reconciliation File

End-of-Term Credit

Grades Crosswalk

Transfer File

Entrance Exam File

Student Financial Aid

Licensure and Certifications
o Degrees

Estimated Degrees and Other Formal Award Conferred

Degrees and Other Formal Awards Conferred

Programs and Courses e Degree Program Inventory

Facilities e Building and Room Updates
¢ Land Holdings Updates
o Facilities Utilization

Faculty and Staff

Information CUPA

Finance

Higher Education Research and Development Survey
(HERD)
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Specific collections are used to validate various metrics as show in the table below.

KPEDS NG College Validation Schedule

Collection Metrics Validated Collection Period

Entrance Exam (Type E) 2.a College Readiness of College Entrants. July

Degrees (Type 5) 6.d Average credit hours to degree. July-August
9.b Degrees and credentials conferred.

Summer Degrees (Type 5R) 6.a Three-year Graduation Rate. (KCTCS) October
6.b Six-year Graduation Rate. (4 Year Public)
OM Outcome Measures

Fall Enrollment (Type 1) 1.a Enroliment Diversity. October-November
6.c First-to Second-year Retention.

Student Financial Aid 9.b Degrees and credentials conferred. Low November
Income
End-of-Term Credit-Fall 2.b Progress of Underprepared (English) March
(Type G) 2.c Progress of Underprepared (Mathematics)

Diversity Plan Metric Outline

The below chart outlines the metrics used for the quantitative portion of the Diversity Policy.

Diversity Plan Metric Outline (March 2021)

Diversity Metric Collections Period Used
~ Enroliment Type 1 (Enroliment) Eall 2019
(URM, African American, Hispanic) (Percent of population UG & G URM)
Degrees & Credentials Conferred Type 5 (Degrees Conferred) Academic Year 2019-
(URM, LI) Type A (Student Financial Aid) 20
Type 1 (Initial Cohort) Academic Year 2019-
Graduation Rates Type 5 (Degrees Conferred) 20
(URM, LI) Type A (Student Financial Aid) (Fall 2014 Cohort; Fall
Type 5R (Summer Degrees) 2017 KCTCS Cohort)
Retention Rates Type 1 (Enroliment)
(URM, LI) Type A (Student Financial Aid) el 201 o el 2020

Strategic Agenda Metric Technical Guide http://cpe.ky.qov/policies/data/technicalquide.pdf
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Performance Funding

The Performance Funding collection is opened on January 24, 2021 and closes February 26, 2021.
Performance Funding validates student credit hours by level and CIP; student progression (6.e in the
Kentucky’'s 2016-21 Performance Metrics Technical Guide); degrees and credentials awarded (9.b in the
Kentucky’'s 2016-21 Performance Metrics Technical Guide); and FTE (fulltime equivalent). More details on
Performance Funding metrics can be found in the Kentucky’s 2016-21 Performance Metrics Technical Guide,
located in Appendix B of this document.

Performance Funding Technical Definitions are:

Full-Time Equivalent (FTE)
¢ A single value providing a meaningful combination of full-time and part-time students. Full-time
equivalent enroliments are calculated using the following formula.

o (Undergraduate student credit hours/15) + (headcount of medical, dental, and pharmacy
students) + (headcount of doctoral dissertation students, post-doctoral students, and house
staff) + (all other graduate SCH/12)

o Formula with coding details (Student Classification Codes are found on Table 7):

{(Student credit hours of classification 1, 2, 3, 4, 5, 13, 14, 19, 20 and 30)/15)} + {headcount of
classification 12 IF first major is equal to 51.1201, 51.0401, or 51.2001)} + {headcount of classification 9,
10, 11 and 36} + {(SCH of classification 6, 7, 8, 16, 18, 25, 31, 32, 34, and 35)/12} + {(SCH of classification
12 IF

Student Progression

e For four-year Institutions, student progression is the number of full- and part-time undergraduate
students reaching or surpassing 30, 60, or 90 cumulative earned credit hours in a given academicyear
as defined by student classification. For KCTCS, student progression is the number of full- and part-
time undergraduate students reaching or surpassing 15, 30, or 45 cumulative earned credit hours in a
given academic year.

Student Credit Hours 4-year Public

e Sum of undergraduate and graduated earned student credit hours (excluding high school)
disaggregated by class level, class CIP code and residency for entire academic year (summer, fall,
spring).

o Course standard letter grad in (A, DA, B, DB, C, DC, D, DD, P, DP).
o Enrollment classification not in (19, 20).
o Class CIP clusters:
o Liberal Arts, Math, Social Sciences, Languages, Other Cluster:
= Class CIP in (05, 09, 16, 23, 24, 25, 30, 33, 35, 38, 39, 42, 45, 54, 99)
o Basic Skills Cluster
= Class CIP in (32, 37)
o Business Cluster
= Class CIP in (44, 52)
o Education Cluster
= Class CIPin (13)
o Service Cluster
= Class CIPin (12, 19, 31, 36, 43)
o Visual and Performing Arts Cluster

= Class CIP in (50)



o Trades and Tech Cluster
= Class CIPin (10, 29, 46, 47, 48, 49)
o Sciences Cluster
= Class CIPin (01, 03, 11, 26, 27, 40, 41)
o Law Cluster
= Class CIP in (22)
o Engineering/Architecture Cluster
= Class CIP in (04, 14, 15)
o Health Cluster
= Class CIP in (34, 60, 51)
o Nursing Cluster
= Class CIPin (70) Or
= Class CIP in (51) and Enrollment major in (5138)
o Other Cluster
= Any Class CIP not in previous clusters.

Class Level groupings:
o Doctor’s Professional
= Class level in (06) or
= Class level in (07) and Enrollment classification in (12)
o Master's
= Class level in (07) and Enroliment classification in (06).
o Doctor's Research
= Class level in (07) and Enrollment classification in (08, 09)
o Lower Division
= Class levelin (01)
o Upper Division
= Class level in (02)
o Other Graduate
= Class level in (07) and Enroliment classification not in (06, 08, 09, 12)
o Technical
= Class level in (08)
Residency groupings
o Resident SCH Earned
= Enrollment residency code in (A)
o Reciprocity SCH Earned
= Enrollment residency code in (B)
o Nonresident SCH Earned
= Enrollment residency code not in (A, B)
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Preliminary Enroliment
Due Dates

e Fall Enrollment — September 10 or the end of census day if it is earlier than the 10th. If the 10th is a
Saturday or Sunday, please use the end of business on the next business day.

o Submit to CPE by close of business September 15 or next business day if the 15th is a
Saturday or Sunday

e Spring Enrolliment — February 15 or the end of census day if it is earlier than the 15th. If the 15th is a
Saturday or Sunday please use the end of business on the next business day.

o Submit to CPE by close of business February 20th or next business day if the 20th is a
Saturday or Sunday.

Metrics Validated
e None

Applies to Independent Colleges

e Yes

Preliminary Enrollment Form

KY CPE *Full-time *Part-time Full-time Part-time
Preliminary undergraduate undergraduate Graduate Graduate
Enroliment

Total

First-time NA NA
URM

Adult NA NA

Technical Definitions
Unduplicated student enrollment count:

e Total undergraduate enroliment determined by Table 7 classification in (01, 02, 03, 04, 05, 13, 14, 19,
20, 30);
o KCTCS counts will be for credential seeking students only.
o Full-time undergraduate is equal or greater to 12 enrolled semester credit hours.
o First-time definition: First Time Student in (Y, S), Classification in (01, 02, 03, 04), and full/part-
time in (F, P).
¢ Adult undergraduate enrollment includes those students 25-64 years of age;
e Graduate Enrollment determined by Table 7 classification in (06, 07, 08, 09, 10, 11, 12, 16, 18, 25, 31,
32, 34, 35, 36); and
o Full-time graduate is equal or greater to 9 enrolled semester credit hours.
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Underrepresented minority (URM) includes Black, American Indian or Alaskan Native, Hispanic or
Latino, Native Hawaiian or Other Pacific Islander, and two or more races from Table 2 ethnic category.
o The categories are 1) Nonresident Alien; 2) Black, Non-Hispanic Only; 3) American Indian or
Alaskan Native, Non-Hispanic Only; 4) Asian, Non-Hispanic Only; 5) Hispanic or Latino,
regardless of race; 6) White, Non-Hispanic Only; 7) Race and Ethnicity Unknown; 8) Two or
More Races; and 9) Native Hawaiian or Other Pacific Islander, Non-Hispanic Only.
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Enroliment
Summer 2020/Fall 2020/Spring 2021

Due Dates

e Summer 2020 — August 17, 2020
e Fall 2020 — November 2, 2020
e Spring 2021 — March 30, 2021

Metrics Validated from Collection
e Fall Enroliment — 1.a Enroliment Diversity

6.c First-to-Second Year Retention

Applies to Independent Colleges
e Only Type 1

General Instructions

The fall/spring enrollment files and the summer (the academic period between the close of the spring semester
and the beginning of the fall semester) files should include enrollment in all courses (day, evening, off-campus,
and distance education) for which semester hour credit is granted or regular academic courses carrying zero
hours credit except for zero credit hour laboratories associated with lectures if laboratory and lecture are
assigned identical course IDs.
e For each summer term, fall term, and spring term, Type One (student), Type Two (course), and Type
Three (class) records should be included for each of these courses.
o All summer terms must be combined into one submission, which, as with fall and spring
submissions, is to include one Type One record per student with appropriate Type Two and
Type Three records.
o For all full-term courses, the data are to be the net enroliment as of the last date of the reporting period
which students may add a course for credit (census date).
o This date must agree with the official university calendar. All enroliment transactions initiated on
or before the census date should be processed and reflected on the file.
¢ Exclude students who have withdrawn on or before the census date, have not paid, or have not made
formal arrangements with the business office for payment of tuition and fees.

Include short-term courses beginning after the effective cut-off date. For each short-term course, an individual
cut-off date should be established. These dates, based on length of course, should be prorated consistent with
the institution's policy for full-term courses. Report winter term enroliments with the spring enroliment.

Do not include enrollment in zero credit hour laboratories associated with lectures if laboratory and lecture are
assigned identical course IDs, noncredit courses, noncredit workshops, continuing education unit courses, or
other courses for which regular semester hour credit is not granted. Do not include enrollment in classes that
did not materialize, were canceled, or otherwise not in fact offered. Do not report enroliments from previous
semesters, with the exception of special winter terms reported with the spring collection as mentioned above.
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Report a unique section number for each course within a term. This number could be a totally different
section number or could be a character or number added to the section number (for example, ACC 601
01 and ACC 601 01A).

The Type One enrollment record will be considered the master enroliment record for students. If a student
does not appear on at least one Type One record during the relevant academic year, records for that student
will not be accepted on the Entrance Exam, Transfer, or Financial Aid files.

All definitions pertaining to enrollment collections can be found under the Enroliment Terms and Definitions
section of Appendix A.

The enroliment files must be finalized (all errors resolved) by each close date or the institutions
enroliment files will not be used for reporting purposes.

Type One, Type Two, and Type Three are detailed as follows:

Type One (Student) Record
1. Birth Date — Report the student’s full date of birth (MMDDYYYY).

2. County/State of Origin — Use the FIPS codes found in Table 4-A and Table 5-A for reporting state and
county of origin. If the student’s state of origin is Kentucky, report the county of origin using the FIPS
codes from Table 5-A. If the student’s state of origin is something other than Kentucky, report the
county of origin (if available) using the FIPS codes found at_
https://lwww.census.qov/geographies/reference-files/2017/demo/popest/2017-fips.html.

3. If the out-of-state county is not available, report 000 and the county will be determined based on the zip
code reported (see item #26). For students from another country, the county should be coded 000. For
reciprocity students (see item #17), report their state and county of origin in columns 71-75 as well as
the reciprocity state and county in columns 76-80, even though they may be the same. Do not leave the
state and county of origin fields blank.

4. Declared Major or Program Prefix — For all students, report the appropriate declared major or program
prefix code from Table 15.

o Post-doctoral students and students with a nondegree major are to be reported with an "N"
in the major prefix code.

¢ An undergraduate major prefix code should be reported for the not designated, undecided,
undeclared student. If a specific level is not known, report "U" for major prefix code.

o Report program prefix “F” for KCTCS nondegree students enrolled in workforce training
programs (enroliment only).

5. Declared Major — The declared major or program must be consistent with the institution's degree
program inventory. Use only those codes listed in the program inventory. Report the student declared
major or program for all students except those who are not permitted, by official institutional policy, to
declare a major. Students who are not permitted, by official institutional policy, to declare a major shall
be coded as baccalaureate degree students with an undeclared major prefix (code U). Students who
have declared intent to major in a program with selective admissions or limited enrollment are to be
reported with their declared major or program.

¢ Undergraduate nondegree, graduate nondegree, and high school students enrolled
in postsecondary level courses should be assigned the 90.0000 nondegree code.
Post-doctoral students may also be reported with the nondegree code 90.0000.
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For students declaring a double major, report the first major in columns 111-118
and the second major in columns 120-127.

Students without an RN who intend to complete a baccalaureate nursing (generic)
program should be reported with the declared major 51.3801- Nursing (RN
Training). Students with an RN who intend to complete a baccalaureate nursing
(completion) program should be reported with the declared major 51.3801 -
Nursing, General (Post - RN).

6. First-Time Student — A student is to be identified as a first-time student if they have graduated
from high school and who has no prior postsecondary experience attending any institution for
the first-time at the undergraduate level. This includes students enrolled in academic or
occupational programs. It also includes students enrolled in the fall term who attended college
for the first time in the prior summer term, and students who entered with advanced standing
(college credits or postsecondary formal award earned before graduation from high school).

Do not report current high school students who are, for the first time, enrolled for
postsecondary credit.

Report first-time students for each degree level: undergraduate (freshman,
sophomore, junior, undergraduate nondegree) and graduate (master's, specialist's,
doctoral, and graduate nondegree). Students in Ed.D. leadership programs who
have done previous graduate-level work toward master’s degrees, rank 1 and 2
certification, etc., including nondegree coursework, should not be reported as first-
time graduate students.

Report “S” in the first-time student field in the fall semester for students whowere
first-time in the summer semester.

7. First-Time Transfer Student — For KCTCS students, a student is to be counted as a transfer
from the ‘home’ institution attended prior to acceptance by the receiving four-year
institution. The ‘home’ institution is the first KCTCS institution that the student attended,
determined by the student’s transcript. Count each hour transferred from each KCTCS

institution.

For students who transfer from institutions other than KCTCS, a student is to be
counted as a transfer from the last institution attended prior to acceptance by the
receiving institution.

A first-time graduate student is not to be reported as a transfer from their
undergraduate institution.

Include the first-time transfer student whose transfer credits are being held pending
validation of coursework. The student should be listed as they will be classified
upon the validation of their coursework.

Report first-time transfers for each degree level (undergraduate, graduate). The
student may transfer with or without credit. A student should be reported as first-
time transfer only once. If the student was a first-time transfer in the summer, do
not report them as a first-time transfer again in the fall.

Report ‘S’ in the first-time transfer field in the fall semester for students who were first-time
transfer in the summer.

8. GRS Cohort — In column 81, for the fall enrollment report only, indicate “Y” if the student is full-time and
eligible to be included in the Integrated Postsecondary Education Data System (IPEDS) Graduation
Rate Survey (GRS) Cohort, “P” if the student meets the criteria and is enrolled part-time, or “N” if the
student is not eligible. The following criteria determine whether an undergraduate student is included in

the cohort:

Full-time First-time: Include students who attended college for the first time (either part-time
or full-time) in the prior summer term whether at the same college, another college in
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10.

1.

12

13.

14.

Kentucky, in another state, or another country. Summer semester will be counted whether
the student enrolled as degree-seeking or not. Also include students who have entered with
advanced standing (college credits earned before graduation from high school).

o Degree/certificate seeking: Students must be enrolled in courses creditable toward a
degree, diploma, certificate, or other formal award. Include students in occupational and
vocational programs. Students at four-year institutions whose intent is not known are to be
reported in the bachelor’s cohort.

High School Code, First-Time Degree Seeking Students — Report students graduated from a Kentucky
high school by specific high school code. If the high school does not appear in the ACT list
(http://lwww.act.org/content/act/en/products-and-services/the-act/taking-the-test/high-school-
codes-lookup.html), report by county as shown in Table 13. Also, report the high school code for
high school students who are dually enrolled or are enrolled in dual credit courses and for
students in the Gatton/Craft Academy (student classifications 19 and 20).
e For a student with a GED certificate, use the code B121.
e For a student graduating from an out-of-state high school, use the code B200.
e For a student with no high school diploma or GED certificate, use the code B122. Fora
student who has been home schooled, use the code B123.
e For a student who has been home schooled, but who also received the GED, report the
home schooled code B123.

High School GPA — Report the weighted high school grade point average for all first-time
undergraduate degree-seeking students. It should be right justified and show two decimal places
(decimal is implied).

ID Type — Report “1” if the student ID is a valid Social Security Number or “2” if it is some other ID
number (institutional ID, SEVIS, etc.).

Institutional ID — Report in columns 138-147 the student’s institutional ID number. This field is
mandatory.

Intent to Transfer — For KCTCS only, report “Y” (Yes) or “N” (No) in column 176 to indicate a student’s
intent to transfer to a four-year institution.

International Exchange Student — Report all Type One information for each student currently enrolledin
an institution in another country under a formal international student exchange program between that
institution and the Kentucky institution.

¢ Report each of these students as full-time.

e For each exchange student attending a foreign institution, report the appropriate residency
code of “A,” “B,” or “C.”

o Report residency code "E" for each international exchange student from a foreign country
attending a Kentucky institution.
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15.

16.

17.

18.

19.

KDE ID — Report, in columns 148-157, the ten-digit ID number supplied by the Kentucky Department of
Education and found on the student’s high school transcript. This applies to all first-time students who
graduated from a public high school in 2008 and later and for high school students (students enrolled in
dual credit courses or dually enrolled).

Military Relationship — Report a student’s military status using the appropriate military code. Report a
Code A for a military active student, Code V for military veteran student, or report a Code R for a military
connected student. Otherwise the field should be left blank.
e Code A - Military active student
o Student currently serves in the U.S. National Guard, is in the Reserve unit of any
branch of the U.S. military, or is on Active Duty in any branch of the U.Smilitary.
e Code V — Military veteran student
o Student formerly served in the U.S. National Guard, in the Reserve unit of any branch
of the U.S. military, or on Active Duty in any branch of the U.S. military and was
released under conditions other than dishonorable.
e Code R — Military connected student
o Student’s spouse, parent or guardian serves in the U.S. National Guard, is in the
Reserve unit of any branch of the U.S. military, is on Active Duty in any branch ofthe
U.S. military or student is otherwise eligible for any military education benefits via the
spouse, parent or guardian.

Multi-Institution Program — If the student is enrolled in a joint, collaborative, or other multi-institution
program, report “X” in column 128 for the first major or in column 129 for the second major. The student
classification should reflect their status at the home institution.

National Exchange Student — Report all Type One information for each student enrolled in your
institution but currently attending another institution under a formal agreement with the National Student
Exchange.
e Report each of the students as full-time.
e For each exchange student attending another institution under this agreement, report the
appropriate residency code of “A” or “C.”
e Report the residency code “E” for each exchange student from another state attending a
Kentucky institution.

Outcome Measures — Per IPEDS is a full-year cohort (July 1 to June 30)
https://surveys.nces.ed.gov/ipeds/Visinstructions.aspx?survey=13&id=30101&show=all#chunk
1740, which includes all new undergraduate credential seeking students:
e First-time, full-time entering with cohort year FTFTXXXX (For example FTFT2021 for
SU20,FA20,SP21).
¢ Note for summer term, May/June starts please code as FTFT1920 and after July 1 you would
code FTFT2021.
o First-time, part-time entering FTPTXXXX (For example, FTPT2021 for SU20,FA20,SP21).
e Non-first-time, full-time entering NFTFTXXXX For example NFTFT2021 for
SU20,FA20,SP21).
¢ Non-first-time, part-time entering NFTPTXXXX For example NFTPT2021 for
SU20,FA20,SP21).
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20. Program ID — The program ID number for the declared major or program must be consistent with the
institution's degree program inventory. Use only those program IDs listed in the program inventory.
Report the program ID for the declared major or program for all students except those who are not
permitted, by official institutional policy, to declare a major. Students who are not permitted, by official
institutional policy, to declare a major shall be coded as baccalaureate degree students with an
undeclared major prefix (code U) and program ID fields will be left blank. Students who have declared
intent to major in a program with selective admissions or limited enroliment are to be reported with the
program ID of their declared major or program.

21. Race — In column 69, report the race code from Table 2 using the descriptions in Table 2. In columns
158-165, report “Y” (Yes) or “N” (No) using the descriptions below. Records may contain a “Y” in more
than one category, EXCEPT for nonresident aliens. If a student is a nonresident alien, no other race or
ethnic information is to be reported on this file.

e Hispanic or Latino — A person of Cuban, Mexican, Puerto Rican, South or Central American,
or other Spanish culture or origin, regardless of race.

o American Indian or Alaska Native — A person having origins in any of the original peoples of
North and South America (including Central America) who maintains cultural identification
through tribal affiliation or community attachment.

e Asian — A person having origins in any of the original peoples of the Far East, Southeast
Asia, or the Indian Subcontinent, including, for example, Cambodia, China, India, Japan,
Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

e Black or African American — A person having origins in any of the black racial groups of
Africa.

o Native Hawaiian or Other Pacific Islander — A person having origins in any of the original
peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

e White — A person having origins in any of the original peoples of Europe, the Middle East, or
North Africa.

o Nonresident alien — A person who is not a citizen or national of the United States and who is
in this country on a visa or temporary basis and does not have the right to remain
indefinitely. Note: Nonresident aliens are to be reported separately, in the field provided,
rather than included in any of the six racial/ethnic categories. Resident aliens and other
eligible (for financial aid purposes) non-citizens who are not citizens or nationals of the
United States and who have been admitted as legal immigrants for the purpose of obtaining
permanent resident alien status (and who hold either an alien registration card (Form 1-551
or I-151), a Temporary Resident Card (Form 1-688), or an Arrival-Departure Record (Form I-
94) with a notation that conveys legal immigrant status such as Section 207 Refugee,
Section 208 Asylee, Conditional Entrant Parolee or Cuban-Haitian) are to be reported in the
appropriate racial/ethnic categories along with United States citizens.

e Race and ethnicity unknown — This category is used only if the person did not select either a
racial or ethnic designation.

22. Reciprocity State and County — For a student with residency code B (reciprocity), report the reciprocity
state and county in columns 76-77 and 78-8I0.
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23. Residency Status —The student's official residency status, as determined by the Council on
Postsecondary Education's "Policy on Classification of Residency for Admission and Tuition
Assessment Purposes." (See Table 3.)

In-state student — Code A is to be reported for a student who is determined to be a legal
resident of Kentucky.

Out-of-state reciprocity student (with tuition waiver) — Code B residency status is to be
reported for a student under the reciprocity agreements approved by the Council on
Postsecondary Education at Morehead State University, Murray State University, Northern
Kentucky University, University of Louisville, Western Kentucky University, Ashland
Community and Technical College, Big Sandy Community and Technical College, Gateway
Community and Technical College, Henderson Community College, Hopkinsville Community
College, Jefferson Community and Technical College, Maysville Community and Technical
College, Owensboro Community and Technical College, Somerset Community College,
Southcentral Kentucky Community and Technical College, Southeast Kentucky Community
and Technical College, West Kentucky Community and Technical College. Code B is also to
be reported for KYVC students from any state-supported institutions if they have been
granted tuition reciprocity by their “home” school of enroliment.

Out-of-state (without tuition waiver) — Code C is to be reported for a student who is
determined not to be a legal resident of Kentucky.

Out-of-state (SREB Academic Common Market) — Code D residency status is to be reported
for a student from outside Kentucky enrolled in one of the approved Academic Common
Market degree programs.

Out-of-state international and national exchange students — Code E residency status is to be
reported for a foreign student enrolled in a formal international student exchange program
and for an out-of-state student enrolled in the National Student Exchange Program.
Undetermined Residency — Code F residency status is to be reported for post-doctoral
students and house staff at the University of Kentucky and the University of Louisville if they
are not enrolled in any course for credit and a residency determination has not been made.

24. Semester — Report the semester and year for the file being submitted. Each semester has been
assigned a number code which is added to the end of the reporting year:

1=summer,
2=fall, or
3=spring.
o Example — 20202 = Fall 2020.
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25. Student Classification —

An undergraduate student is to be classified based on total semester credit hours earned,
except in the following cases:

o A transient student should be classified as "undergraduate nondegree."

o Special students are listed in the definitions: "audit student," “post- baccalaureate

undergraduate degree-seeking,” "undergraduate nondegree," or "high school."

A graduate transient student should be classified as "graduate nondegree."
A post-master's student, not officially admitted to a certificate, master's, specialist's or
doctoral program, should be classified as "graduate nondegree."
A regular degree-seeking student who, for a semester, enrolls as an audit student only may
be reported with his regular classification and declared major. This applies only to degree-
seeking students.

26. Students in Classes Taught by One Institution on Another Campus — Enrollment (Types 1, 2, and 3) is
to be reported by the institution offering the instruction.

27. Teach out Programs — For programs which will no longer be offered by the institution. Use 1 for teach
out or leave the column blank.

28. Teacher Preparation — Report a “Y” (Yes) or “N” (No) for classes that meet EPSB standards for
certification. http://www.epsb.ky.gov/course/view.php?id=3

29. Total Credit Hours — Total semester hours taken for credit, excluding audit hours.

30. Transfer Credit — For each undergraduate first-time transfer student, report in columns 82-84 the total
number of semester credit hours recorded on the student's academic permanent record as accepted
by your institution as transfer credit from all previously attended Kentucky and out-of-state institutions.

If hours cannot be determined at the time of reporting, please report “XXX” in columns 82-84.
o At a later date, institutions will report actual transfer hours for all reported XXX'’s.

For students who have previously earned a degree and are pursuing a second degree at the

same level (undergraduate), report “TBD” (transfer baccalaureate degree) or “TAD” (transfer

associate degree) in columns 82-84.

If decimals, round to the nearest whole number (less than .50 round down).

If no credit hours are accepted for a first-time transfer student, report 000 in columns 82-84.

Columns 82-84 should be blank for first-time and continuing students.

31. Transfer FICE Code of Sending Institution — For KCTCS students, the FICE code should reflect the
home institution attended. The home institution is the first KCTCS institution attended. Report all
transfer credit from each of the KCTCS institutions.

For students who transfer from institutions other than KCTCS, report the FICE code of the
sending institution for each first-time transfer student from a Kentucky institution.

The FICE code should reflect the most recent institution attended.

Credit transferred in from multiple institutions is to be reported by FICE on the annualtransfer
file.

For each first-time transfer student from an out-of-state institution, report the code of the state
(FIPS code), territory, or foreign country of the sending institution. Institution and state codes
are listed in Table 9.

32. Tuition Waiver for Foster and Adopted Children — Institutions must identify enrolled students who
received tuition waivers because they were adopted or foster children. The information from this survey
will be used to determine the number of recipients enrolled and the number who received a degree.
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33.

34.

35.

36.

37.

38.

39.

This information will be reported annually on November 30 to the Legislative Research Commission as
mandated in KRS 164.2847.

Year of High School Graduation, First-Time Degree-Seeking Students — Report the year the student
graduated from high school or received the GED certificate in columns 102-105.

Zip Code: Permanent — Report the zip code of the student’s permanent, parental, or other address
which best captures the zip code of origin when the student entered your institution. If this zip code
changes after the student enters, continue to report the permanent zip code at entry, not the new code.
Report for all students in columns 130-134, except international students which should be reported with
blanks.

Zip Code: Current — Report the zip code of the local, mailing, or other address which best identifies the
student’s place of residence during the current semester, such as an on-campus zip code if living in
campus housing. Report for all students in columns 171-175.

Location of High School Graduation, First-Time Degree Seeking — Report students graduated from a
Kentucky high school by specific high school code. If the high school does not appear in the ACT list
(http://www.actstudent.org/regist/looksuphs/), report by county as shown in Table 13.

o For a student with a GED certification, use the code B121.
For a student graduating from an out-of-state high school, use the code B200.
For a student with no high school diploma or GED certificate, use the code B122.
For a student who is home schooled, use the code B123.
For the student who has been home schooled, but who also received a GED certificate, report
the home schooled code as B123.

Also, report the high school code for high school students who are dually enrolled or are
enrolled in dual credit courses and for students in Gatton/Craft Academy (student
classification 19 and 20).

Off-Campus Site Code (Independent Only) — Report the appropriate off-campus site from Table 29. For
each new site not contained in Table 29, assign the next available numeric code and submit all required
descriptive fields to CPE. If students are taking courses at more than one site, report the 50%program if
applicable. Otherwise report the main site.

Dual Credit (Independent Only) — In column 203, indicate “Y” (Yes) or “N” (No) whether the student is
enrolled in a course for which they will receive both high school and college credit.

Dual Credit Hours (Independent Only) — In column 204-207, report the number of dual credit course
hours in which the student is enrolled.
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Type Two (Course) Record

—

N

Audit — Code "Y" (Yes) for audit courses and "N" (No) for courses taken for credit.

Co-Requisite — A co-requisite course is a course that includes enhanced academic supports, such as
additional hours of instruction, tutoring, mentoring, or advising that awards credit toward a credential or
degree.

Course Reference Number — Report in columns 54-68 the institutionally-assigned number identifying a
specific course, section, and semester.

Credit Hours — Number of semester hours for which a student is receiving credit. For audit courses,
code number of hours for which the student was charged.

Dual Credit — In column 69, for each student reported with classification 20 (High School) indicate “Y”
(Yes) or “N (No) if the student is enrolled in a course for which they will receive both high school and
college credit.

International Exchange Course — For each student currently enrolled in an institution in another
country under a formal international exchange program, report a Type Two Record with the Course
Prefix and Number of IES 333 (universities) or 235 (KCTCS colleges), and report the code for the
foreign country in which the student is enrolled in the course section field, right justified. Reportcourse
with one credit hour. For foreign students attending a Kentucky institution, report a Type Two Record
for each course in which the student is enrolled.

National Student Exchange Course — For each student enrolled in your institution but currently
attending an institution in another state under the National Student Exchange Program, report a Type
Two Record with the Course Prefix and Number of NES 333 (universities) or 235 (KCTCS colleges),
and report the code for the state in which the student is enrolled in the course section field, right
justified.

o Report the course with one credit hour.

e For students from institutions in another state who are attending a Kentucky institution,

report a Type Two Record for each course in which the student is enrolled.

Semester — Report the year and the appropriate semester for the file being submitted. Each semester
has been assigned a number code which is added to the end of the reporting year:
e 1=summer,
e 2=fall, or
e 3=spring.
o Example — 20202 = Fall 2020.
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Type Three (Class) Record

1. CIP Code — Enter the 2-digit CIP code as it should appear on the course inventory file.

2. CIP 32 Course Categories — To be used only for courses coded CIP 32; leave blank if not a CIP 32
course. For each course coded CIP 32, assign a code from Table 26. The developmental course field
on the Type 3 enroliment file will be edited against this field for consistency of
developmental/remedial course reporting.

3. Course Level — Each course should be assigned only one course level. The course level should be
assigned relative to the intended degree of complexity or expected level of student comprehension
rather than the student level (or classification) of those enrolled in the course. The course level should
be coded based on the following, using the appropriate code from Table 10:

o Technical Level — Courses designed primarily for the instruction of students in technical
programs at technical colleges.

e Lower Division — Courses designed primarily for the instruction of freshman or sophomore
students.

e Upper Division — Courses designed primarily for the instruction of junior or senior students.

e Graduate — Courses designed primarily for the instruction of graduate students.

Courses designed to jointly serve two student levels should be assigned the lower of the appropriate
codes.

4. Course Reference Number — Report in columns 58-72 the institutionally-assigned number identifying
a specific course, section, and semester.

5. Courses Taught in Multiple Counties, States, or Countries — For courses taught in more than one
county, state, country, or any combination, use the codes from Tables 4-A,
Table 4-B1, Table 4-B2, and Table 5-A as follows:

Multiple States - B99;

Multiple Foreign Countries - BZZ;

Multiple Counties - B18; or

Other Multiple Sites - BMS.

6. Course Section Number — Do not report courses with duplicate section numbers. Every section
number should be unique for a specific term.

e This could be a totally different section number, or could be a character or number added to

the section number.
o For example, ACC 601 01 and ACC 601 01A.

e Courses taught simultaneously but at two locations, such as a course taught face-to-face on
campus and broadcast to another off-site location, should be treated as two courses with
separate section numbers and descriptive information on the Type Three (class) file.

7. Course Title — Enter the course title currently used for each course offered. Use all capital letters.
8. Credit Hours: Minimum and Maximum — For a course offered for a fixed number of credit hours,
report that number in Columns 27-29. If the course is offered for different hours credit (e.g., 1 hour, 2

hours, or 3 hours), report the minimum hours for which it is offered in columns 27-29 and the
maximum hours in columns 30-32.
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10.

11.

12.

13.

14.

15.

16.

17.

Developmental Course — Report 1, 2, 3, 4, or 0 from Table 26 in column 49 for developmental
courses. Leave blank if course is not developmental.

Distance Learning Provider — Report distance learning course providers on the Type 3 record by
entering “I” for institutionally provided courses, “K” for KYVC courses, and “O” if other organizations
are providing the reported distance learning course in column 40.

e To be counted as KYVC, (a) a course, module, or other program must be housed on a course
management platform or other software licensed by the KYVC or (b) the registration for the
course, module, or other program occurred through KYVC regardless of where the course is
housed electronically.

e In column 41, report the code from Table 6 for the primary mode of delivery for these
courses.

e The off-campus site in columns 46-48 can be left blank for distance learning courses.

Dual Credit — In column 25 indicate whether course is for dual credit; in column 26 indicate whether
teacher of record is a high school teacher.

Faculty Employment Status — Full-time, Part-time, Graduate Student.
o Part-time status is defined as faculty who are less than full time (employed under thirty hours per
week on average) and teach on a per-course-section basis (AAUP).
o Report FT (Full-Time), PT (Part —Time), or GS (Graduate Student).
e Leave field blank if High School teacher of Record (column 26) is reported.

Faculty Tenure Status — Report Tenured = T, Tenure-Track = TT, or Non-Tenure Track=NT. Leave
field blank if High School teacher of Record (column 26) is reported.

Faculty Title — Report Professor, Associate Professor, Assistant Professor, Lecturer, Instructor,
Clinical Supervisor (e.g., supervisor of nurses, student teachers, etc.), Visiting Faculty, or
Teaching/Graduate Assistant. Leave field blank if High School Teacher of Record (column 26) is
reported.

General Education Courses — For each lower and upper division course that can be used to meet the
institution’s general education requirements as defined for the General Education Transfer Policy,
enter in columns 131-132 the appropriate code from Table 35 (Gen. Ed. 1). For a course meeting the
general education requirement in two disciplines, report the additional code in columns 133-134 (Gen.
Ed. 2). Leave blank if not a general education course.

High School Teacher of Record — If this field is “Y”, then Faulty Employment, Graduate Student,
Faculty Tenure Status, Faculty Tenure Status, and Faculty Title will be blank in columns 146-150.

International Exchange Class — Report a Type Three Record to include all students enrolled in an
institution in another country during the current semester in a formal international studentexchange
program.

o Report class with Course Prefix and Number of IES 333 (universities) or 235 (KCTCS
colleges).

e Report the code for the foreign country in which the student is enrolled in the course section
field, right justified.

e Report a separate Type Three Record for each foreign country in which students are
enrolled.

e Report each class with one credit hour.

¢ Report course level code of 00 for each IES class.

e Report as off-campus according to their location of enroliment.
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18. KYVC - Report “Y” (Yes) or “N” (No) in column 57 to indicate use of KYVC services.

19. National Student Exchange Class — Report a Type Three Record to include all students who are

20.

21.

22.

23.

24.

25.

enrolled in your institution, but who are attending an institution in another state during the current
semester as a participant in the National Student Exchange Program.
o Reported class with the Course Prefix and Number of NES 333 (universities) or NES 235
(KCTCS colleges).
¢ Report the code for the state in which the student is enrolled in the course section field, right
justified.
o Report a separate Type Three Record for each state in which students are enrolled. Report
each class with one credit hour.
e Report the course level code of 00 for each NES class.
e Report as off-campus according to their location of enroliment.

Off-Campus Site — For each off-campus course, report the site in which the class is located. In
columns 46-48 report the appropriate off-campus site from Table 29. For each new site not contained
in Table 29, assign the next available numeric code and submit all required descriptive fields to CPE.

On/Off-Campus Classification — On-campus courses include courses taught on the institution’s main
campus. Off-campus courses include all courses taught at a site other than the main campus of the
institution, including courses taught at an extended campus.

o Distance learning courses should be classified according to the location of the in-person
component of the class.

¢ 100 percent distance learning courses should be reported with a code of 3.

e A course taught partially at a location classified as on-campus and partially at a location
classified as off-campus is to be counted as on-campus only if at least 50 percent of the
instruction takes place on-campus.

e |ES 333 (International Exchange Student) and NES 333 (National Exchange Student) are to
be reported according to their location of enrollment as above.

Previous Course Prefix — If the course was previously offered with a different course prefix, enter the
previous course prefix. Leave blank if no change was made.

Previous Course Number — If the course was previously offered with a different course number, enter
the previous course number. Leave blank if no change was made.

Regional Postsecondary Education Center — If a course is taught at one of the six official regional
postsecondary education centers or the University Center of the Mountains, report in columns 44-45
the code from Table 28 that corresponds to its location. If not, leave blank.

Semester — Report the year and the appropriate semester for the file being submitted. Each semester
has been assigned a number code which is added to the end of the reporting year:
e 1=summer,
e 2=fall, or
e 3=spring.
o Example — 20202 = Fall 2020.
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26. Student Teaching Course — Course must be coded in CIP 13 and be used to fulfill the student
teaching requirement for initial certification at either the undergraduate or graduate level. For courses
coded CIP 13, enter “Y” (Yes) in column 130 if course is student teaching, otherwise enter “N” (No). If
course is not coded CIP 13, leave blank.

27. Supplemental/Enrichment Course — Report the type of supplemental instruction provided from Table

26 in column 50, using the code between 0 and 9 which corresponds to the college readiness need
being addressed. Leave the field blank if no supplemental instruction is offered.
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FORMAT OF TYPE 1 (STUDENT) RECORD
(One Record Per Student)

1| Form-1- 60 | Birth Date - mmddyyyy - 119 | Teach Outs - 1 or blank 176 Intent to Transfer
char(1) zero fill - char(8) - 2-yr REQUIRED and (KCTCS only) - Y/N -
4- yr Recommended - char(1)
char(1) (Public Only)
2 | Institution 61 120 | Declared Second Major
Number(FICE - see Table 17 - left
21 Code) - see = 1221 Justify, blank fl, do ot | (— Tt Semester - char(s) -
Table 1 - char(8) include decimal points - 3=spring. éxampI’e )
5 64 123 | char(8) 179 20202 = Fall 2020.
6 65 124 180
7 66 125 181
8 67 126 182 | Middle Name - left
9 68 | Gender - (M/F) - char(1) 127 183 | justify - char(15)
10 | Social Security 69 | Race - See Table 2 - char(1) 128 | Multi-Institutional 184
Number - must Program First Major-
be nonblank - blank or X - char (1)
11 | char(9) 70 | Residency (A,B,C,D,E,F) - 129 | Multi-Institutional 185
see Table 3 - char (1) Program Second Major-
blank or X - char (1)
12 71| State/Country of Origin - 130 | Permanent ZIP Code - 186
FIPS for states - right justify, char(5)
13 72 zero fill - see Tables 4-A 131 187
and Table 4-B - char(2)
14 73 | County of Origin - FIPS - 132 188
right justify, zero fill - see
15 “ Tgbhje 5-Ay- char(3) 133 189
16 75 134 190
17 76 | Reciprocity State - FIPS for 135 | High School GPA - 191
states - right justify, zero fill - numeric (two decimal
18 77 see Table 4-A - char(2) 136 places, right justified, 192
(Public Only) zero fill) - char(3)
19 | ID Type - 78 | Reciprocity County - FIPS - 137 193
1=Valid SSN, right justify, zero fill - see
2=Cther ID - Table 5-B - char(3)
char(1)
20 | Last Name - left 79 138 | Institutional ID - 194
21 justify - char(25) 80 139 Student's Internal ID - 195
char(10)
22 81 [ GRS (Y,N,P) - char(1) 140 | MANDATORY 196
23 82 | Number of hours accepted 141 197 | Name Suffix - left
24 83 in transfer (right justify, zero 142 198 justify - char(5) (Ex.
fill, no decimal) - numeric(3) Jr., Sr., I, 1)
25 84 143 199
26 85 [ Full/Part-Time (F/P) - char(1) 144 200
27 86| Student  Classification- 145 201
28 g7 | 5S¢ Table 7 - right justify, 146 202| Military Relationship-
29 zero fill- char(2) 147 char(1) (AV,R,) Blank
30 88 | Blank - char(1) 148 if Null (Required)
31 — 149
89 | First-Time Student (Y/N/S) - 203 | Blank - char(1)
32 char(1) 150 204
33 20 First-Time Transfer (Y/N/S) - 151 205 Blank - char(4)
34 char(1) 152
35 5 153 206
36 Transfer FICE - FICE code 154 207
92| ofinstitution from which 208
37 student transferred (must 155 Blank - char(3)
38 93| be coded if column 90 = 56 209
39 94| Y)see Table 9 - char(8) 157 210
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20

41

42

43

44

45

46

47

48

49

50

51

52

53

54

55

56

57

58

59

First Name -
expanded from
10to 15
positions - left
justify - char (15)

95 158 | Hispanic or Latino (Y/N) Tuition Waiver -
- char(1) char(1) Y/N (Public
96 : . 211 | Only)
97 159 | American Indian or 212 First Major Program
Alaskan Native (Y/N) - ID - see Program
98 char(1) 213 | Inventory - right
99 | Total Credit Hours - 160 | Asian (Y/N) - char(1) justified - char (6)
214 | (REQURED)
100 char (4) American (Y/N) - char(1)
161 | Native Hawaiian or
Other Pacific Islander 215
101 (Y/N) - char(1) 216
102 163 | White (Y/N) - char(1)
164 | Non-Resident Alien 217
103 | Year of High School (YIN) - char(1) Second Major
Graduation - yyyy - blank fill 165 | Race and Ethnicity Program ID - see
- char(4) Unknown (Y/N) - char(1) 218 | Program Inventory -
right justified - char
104 766 | Project Graduate (Y/N) - 219 (e?) J
105 char (1)
167 | Declared First Major 220
106 Prefix - see Table 15 -
168 | leftjustify, blank fill - 291
- char(2)
107 | High School Code - see
Table 13 - char(4) 169 | Declared Second Major 222
108 Prefix - see Table 15 -
7 left justify, blank fill - 223
109 0 char(2) Teacher Prep char (1)
171 | Current ZIP Code - 204 | (Recommended)
110 172 char(s) Outcome Measures
173 225 char (9)
REQUIRED
111 | Declared First Major - see 174 226 (REQ )
112 Tables 16-B and Table 17 - 175
left justify, blank fill, do not 227
113 | include decimal points - 228
112 char(8) 529
115 230
116 231
117 232
118 233
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FORMAT OF TYPE 2 (COURSE) RECORD
(One Record Per Student Per Course)

Form - 2 - char (1)

OO N[O O | WIN|—

Institution Number(FICE Code) - see Table 1 - char(8)

55

56

57

58

59

60

61

62

=
o

N
N

N
N

=y
w

=N
N

N
(¢)]

-
o

-
~

=y
[e]

Social Security Number - must be nonblank - char(9)

63

64

65

66

67

68

69

Institutional Course Reference Number - char(15)

70

Dual Credit Student - Y/N - char (1)

71

-
©

N
o

N
-

N
N

N
w

Course Prefix - expanded from 4 to 5 positions - left justify - char(5)

72

73

74

75

Semester - char(5) - 1=summer, 2=fall, 3=spring. Example -
20202 = Fall 2020.

76

Co-requisite- Y/N Char (1)

N
N

N
[6)]

N
(]

N
B

N
[ec]

Course Number - expanded from 4 to 5 positions - left justify -
char(5)

N
©

w
o

w
=

[oN]
N

w
w

Section Number - expanded from 4 to 5 positions - right justify -
char(5)

w
S

w
a

w
[e]

w
J

Credit Hours - Numeric, two decimal point, right justify, zero fill -
numeric (4).

w
@

Audit (Y/N) - char (1)

w
©

N
[e]

N
N

N
N

43

Blank - char (6)

Institutional ID - Student's Internal ID - char (10)
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FORMAT OF TYPE 3 (CLASS) RECORD

1| Form -3 - char(1) Semester - char(5) - 1=summer, Faculty Employment Status: Full-
74 2=fall, 3=spring. Example - 20202 = 146 time, Part-time, Graduate Student.
2 | Institution Number(FICE Code) - see Fall 2020. (FT/PT/GS) - char(2) - Required
Table 1 - char(8)
75 147
3 Faculty Tenure Status: Tenured
76 148 | (T), Tenure-Track(TT), Non-
4 Tenure Track (NT) - char(2) -
Required
77 149
5 Faculty Title - left justify - refer to
Table 44 char(2) - Required
78 150
6 79 | 2-digit CIP Code - Table 16-A - 151
7 char(2)
80
8 g1 | Course Title (All caps) - left justify -
9 char(50)
82
10 | Course Prefix - expanded from 4 to 5 83
1 positions - left justify - char(5) )
12 85
13 86
14 87
15 | Course Number - expanded from 4 to 88
16 | O positions - left justify - char(5) 89
17 90
18 91
19 92
20 | Section Number - expanded from 4 to 93
5 positions - right justify - char(5
o1 | 5P ght justify ®) o4
22 95
23 96
24 97
o5 | Dual Credit Course (Y/N) - char(1) 98
High School Teacher of Record (Y/N)
26 | -char(1) 99
27 | Credit Hours - Minimum or fixed - 100
Numeric, two decimal place, right
28 justify, zero fill - numeric (4). 101
29 102
30 103
31 | Credit Hours - Maximum - Numeric, 104
one decimal place, right justify, zero
32 | fill, leave blank if same as minimum - 105
33 | numeric(3) 106
1=0n-Campus, 2=0ff-Campus,
34 | 3=100% Distance Learning - char(1) 107
35 | Blank - char (3) 108
36 109
37 110
38 | Number of Students - right justify, 111
zero fill - numeric(3)
39 112
40 113
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Distance Learning Provider -
I=Institutional, K=KYVC, N=No,

41 | O=0Other - char(1) 114
Primary Dist Learn Mode of Delivery
42 (see Table 6) -char(1) 115
43 | Course Level - see Table 10 - right 116
a4 justify, zero fill - char(2) 117
45 | Regional Postsecondary Education 118
Centers - see Table 28 - char(2)
46 119
47 | Off-Campus Sites - see Table 29 - 120
zero fill - char(3)
48 121
49 122
Developmental - 1,2,3,4, or O - blank
50 | fill - Table 26 - char(1) 123
Supplemented Course - 0-9 -
51 | Table 26 - char(1) 124
52 | College or Department - char(5) 125
OPTIONAL
53 126
54 127
55 128
56 129
57 | Blank - char (1) 130
KYVC (Y/N) - char (1) Student Teaching Course Yes/No
(Y/N) - CIP 13 only; if CIP in cols.
50-51 is not 13, then leave blank.
58 131 | char(1)
59 | Institutional Course Reference 132 | General Education Course - Code 1
Number - char (15) - MANDATORY - see Table 35 -
60 133 | char(2)
61 134 | General Education Course - Code 2
- see Table 35 - char(2)
62 135
63 136 | Previous Course Prefix - left justify;
fill with blanks to the right - char(5)
64 137
65 138
66 139
67 140
68 141 | Previous Course Number - left
justify; fill with blanks to the right -
69 142 | Ghar(5)
70 143
71 144
72 145
73
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Reconciliation File
Due Dates

e Summer 2020 — August 17, 2020
e Fall 2020 — November 2, 2020
e Spring 2021 — March 30, 2021

Metrics Validated

¢ None

Applies to Independent Colleges

e Yes

General Instructions

Report any record changes using the template below. Please highlight changes. These changes should be
uploaded as an Excel file into KPEDSNG Generic File Submission. Once a file is uploaded, please email
Carrie Hodge at carrie.hodge@ky.gov for notification of submission. Do not email the form.

Reconciliation File Form

Institution Name:

FICE Code:
Academic | Term Institution SSN DOB | First Last Middle Corrected Corrected | Corrected Corrected Corrected Corrected
Year Changed ID Name Name Name Institution SSN DOB First Last
ID Name Name Middle
Change Name
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End-of-Term Credit Summer
2020/Fall 2020/Spring 2021

Due Dates

e Summer 2020 — November 30, 2020
e Fall 2020 — March 30, 2021
e Spring 2021 — August 31, 2021

Metrics Validated from Collection
e Fall - 2.b Progress of Underprepared (English)

2.c Progress of Underprepared (Mathematics)

Applies to Independent Colleges
e No

General Instructions

The summer/fall/spring end-of-term enroliment files should include end-of-term enrollment in all attempted
credit reported in the Type 2 record on the census date. For each fall term, spring term, and summer term, the
Type 2 file will be sent back to the institutions immediately after the data has been finalized so that the Final
Letter Grade and Final Numeric Grade can be added for each course record submitted earlier as part of the
enrollment report for the corresponding term. All grades awarded up to 90 days after the last day of final exams
should be processed and reflected on the file. This date must agree with the official university calendar.

Records cannot be added or removed from the original Type 2 file.

The following information is needed for this collection:

o Final Letter Grade — For each attempted credit hour field in the Type 2 record submitted for the
corresponding term, enter in columns 38-40 a letter grade reflecting the recorded grade 90 days after
the end of the term. Single-letter grades such as “A” or “B” should be left justified.

e Final Numeric Grade — For each attempted credit hour field in the Type 2 record submitted for the
corresponding term, enter in columns 41-43 a numeric grade reflecting the recorded grade 90 days
after the end of the term. The decimal will be implied. For example, for most people a grade of “B”
would be represented numerically as “300.”

o Semester — Report the year and the appropriate semester for the file being submitted. Each semester
has been assigned a number code which is added to the end of the reporting year:

o 1=summer,
o 2=fall, or
o 3=spring.
e Example: 20202 = Fall 2020
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Council on Postsecondary Education

KPEDS Grades Crosswalk

Attempted indicates that the student was enrolled in the course at the beginning of the term. Attempted credit
hours are used to determine full and part time status, financial aid eligibility, etc.

Completed indicates that the student finished the course or otherwise completed a sufficient amount of work
for the instructor to evaluate and assign a grade.

Earned indicates that the course credits may be used to fulfill curricular requirements. Developmental courses
are not included.

Developmental courses meet one of the following criteria:

1) on the Type 3 file CIP code ='32' and/or a remedial_code of 1, 2, 3, 4, or 0.

Procedure indicates institution assigned grades are standardized as indicated in the following chart. First,
courses are identified as developmental or non-developmental as defined above; then, institutional grades are
associated with the standard letter grade of the category to which they are assigned. For example, the grades
'‘A', 'A+' and 'A-" are each standardized as 'DA' if the course is developmental or 'A’ if it is non-developmental.
(Programming specifications are available on request.)

Performance Non- Developmental | EKU KSU | MoSU MuSU | NKU UK | UofL WKU KCTCS
Developmental Courses
Courses
A DA
Excellent Attempted: Yes | Attempted: Yes A A A A+ A+ A+ A A
Completed: Yes | Completed: Yes A A A A A*
Earned: Yes Earned: No A- A- A-
Value: 4.0 Value: Null A*
In pseudo-GPA: | In pseudo-GPA:
Yes No
B DB
Good Attempted: Yes | Attempted: Yes B B B B+ B+ B+ B B
Completed: Yes | Completed: Yes B B B B B*
Earned: Yes Earned: No B- B- B-
Value: 4.0 Value: Null B*
In pseudo-GPA: | In pseudo-GPA:
Yes No
C DC
Average Attempted: Yes | Attempted: Yes C C C C+ C+ C+ C C
Completed: Yes | Completed: Yes C C C C c*
Earned: Yes Earned: No C- C- C-
Value: 4.0 Value: Null Cc*
In pseudo-GPA: | In pseudo-GPA:
Yes No
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Performance Non- Developmental EKU KSU | MoSU MuSU UK | UofL WKU KCTCS
Developmental Courses
Courses
D DD
Poor Attempted: Yes | Attempted: Yes D D D D D+ D+ D+ D D
Completed: Yes | Completed: Yes D D D D*
Earned: Yes Earned: No D- D- D-
Value: 4.0 Value: Null
In pseudo-GPA: | In pseudo-GPA:
Yes No
F DF
Unacceptable | Attempted: Yes | Attempted: Yes F F E E F E F F E
Completed: Yes | Completed: Yes FX F WE F U FN F
Earned: Yes Earned: No FN N u F*
Value: 4.0 Value: Null FX u XE
In pseudo-GPA: | In pseudo-GPA: u XF
Yes No
UN
F*
FN*
P DP
Satisfactory Attempted: Yes | Attempted: Yes P P K P P CR P P P
in pass/no-
pass course
Completed: Yes | Completed: Yes S CR HP P S NG
Earned: Yes Earned: No CR S
Value: Null Value: Null
In pseudo-GPA: | In pseudo-GPA: PH
Yes No
| DI
Coursework, Attempted: Yes | Attempted: Yes | | | | | | | X |
unfinished
extension
granted
Completed: Yes | Completed: Yes I X z X
Earned: Yes Earned: No *|
Value: Null Value: Null
In pseudo-GPA: | In pseudo-GPA:
Yes No
IM
IM*
|/\
[*A
*l/\
IX
(0] DO
Multi- Attempted: Yes | Attempted: Yes IP N R R CR IP IP
semester
course, still in
progress
Completed: Yes | Completed: Yes IP* MP RA NR X P H | MP
Earned: Yes Earned: No *IP RB IP K Sl NR (0]
Value: Null Value: Null NC* RC UN
In pseudo-GPA: | In pseudo-GPA: RD
Yes No
RE
RI
RU
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Performance Non- Developmental MoSU MuSU | NKU UK | UofL WKU KCTCS
Developmental Courses
Courses
M DM
Missing, null, | Attempted: Yes | Attempted: Yes | [null] | [null] [null] [null] [null] | [null] | [null] | [null] [null]
not reported
Completed: Yes | Completed: Yes NR X X N NR -- ER DRN
Earned: Yes Earned: No NA NG NR
Value: Null Value: Null
In pseudo-GPA: | In pseudo-GPA:
Yes No
W DW
Withdrew Attempted: Yes | Attempted: Yes w w P w w DRP w w w
passing
Completed: Yes | Completed: Yes | WM W WP Ccw W DRP
Earned: Yes Earned: No wy
Value: Null Value: Null w*
In pseudo-GPA: | In pseudo-GPA: | WM*
Yes No
AU DU
Audit Attempted: Yes | Attempted: Yes AU AU Y AU T AU AU AU AU
Completed: Yes | Completed: Yes NC N N NC
Earned: Yes Earned: No AU*
Value: Null Value: Null

In pseudo-GPA:
Yes

In pseudo-GPA:
No
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FORMAT OF TYPE 2 (COURSE) RECORD
END-OF-TERM CREDIT
(One Record Per Student Per Course)

1| Form -2 -char(1) 55 | Institutional Course Reference Number - char(15)
2 | Institution Number(FICE Code) - see Table 1 - char(8) 56
3 57
4 58
5 59
6 60
7 61
8 62
9 63

10 | Social Security Number - must be nonblank - char(9) 64

11 65

12 66

13 67

14 68

15 69

16 70 | Dual Credit Student - Y/N - char (1)

17 71 | Semester - char(5) - 1=summer, 2=fall, 3=spring. Example -

18 72 | 20202 = Fall 2020.

19 | Course Prefix - expanded from 4 to 5 positions - left justify - char(5) 73

20 74

21 75

22 76 | Co-requisite- Y/N Char (1)

23

24 | Course Number - expanded from 4 to 5 positions - left justify -

25 | char(5)

26

27

28

29 | Section Number - expanded from 4 to 5 positions - right justify -

30 | char(5)

31

32

33

34 | Credit Hours - Numeric, two decimal point, right justify, zero fill -

35 | numeric (4)

36

37

38 | Audit (Y/N) - char (1)

39 | Final Letter Grade (Ex., A, B, C, etc.) left justified - char(3)

40

41

42 | Final Numeric Grade - two decimal places (Ex., 300) - numeric(3)

43

44

45 | Institutional ID - Student's Internal ID - char (10)

46 | MANDATORY

47

48

49

50

51

52

53

54
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Transfer File
Type T

Due Date
e July 1, 2021

Metrics Validated from Collection

¢ None

Applies to Independent Colleges

e Yes

General Instructions

The purpose of this file is to capture all transfer credits accepted for enrolled students, not just the credits of
first-time transfer students that were accepted in their first semester of enroliment as reported on the Type 1
file. Report all transfer credits accepted for undergraduate students who were enrolled during the academic
year and for whom a Type 1 enrollment record was submitted during the summer — spring academic year.
Report this information once a year and include data from all three reporting semesters (summer, fall, and
spring). Do not include graduate students.

If transfer credits are accepted in a semester in which a student is not enrolled, report these credits in the
student’s next semester of enroliment. For instance, if an applicant is awarded transfer credit but does not
enroll in the expected semester, do not report this credit until the semester in which the student enrolls,
regardless of academic year, or if a student takes an online course at another university and the transfer
credits are awarded during the summer or when the student is stopped-out, do not report these credits until the
student’s next semester of enrollment, regardless of academic year. This prevents transfer credits from being
included in the file that are not actually used toward some academic objective by the student. No transfer
credits should be reported for students who never enroll in your institution.

Relationship between semester of credit acceptance and semester of enroliment

Enrolled during semester Not enrolled during semester

Credit accepted Report in semester. Report once in next semester of
during semester enroliment, regardless of
academic year.

Credit accepted Report in semester if record was | Do not report in semester. If
during any not previously submitted to CPE. | student never enrolls, do not
previous semester | Do not report again in future report transfer credits accepted.

semesters.
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Only report transfer credits once. If a transfer record has been reported to CPE in a previous year’s transfer
file, do not include it again, regardless of semester of enrollment. Report previously-accepted credits in the
next semester of enrollment regardless of when the credits were accepted, as long as the credits are still valid.

Submit one record for each institution from which credit is accepted for each student. Report the semester the
credit is accepted in columns 31-35. Report all transfer credits accepted regardless of whether the student is
considered a first-time transfer or not. For example, a first-time transfer student may enter with coursework
accepted from three institutions. That student will have three records for that term. A continuing student could
take a summer or online class from another institution. When the student brings that transcript to your
institution and you accept the credit, they would have one record of those credits reported on this file. If a
student transfers in credit from one institution at two or more points in time, include one record for each
instance. If a student transfers in credit from two or more institutions in the same state, include one record for
each instance. Do not include records for students who were reported as first-time transfer, but without any
transfer hours.

For the Transfer File, the following information is needed:

o Transfer FICE — Report the FICE code of the sending institution for each student from a Kentucky
institution. For each transfer from an out-of-state institution, report the code of the state (FIPS code),
territory, or foreign country of the sending institution. Institution and state codes are listed in Table 9. If
the sending institution is not listed and the coursework was taken_ online, report the transfer FICE
according to the geographic location of the sending institution as listed in Table 9, regardless of the
student’s residency at the time.

o General Education Cettification Code (Public Only) — In columns 36 and 37, provide the appropriate
code from Table 36 for each first-time undergraduate transfer with a general education certification.
Codes should be left justified. Report the code “X” in Column 36 for each student with no certification.

e Category Certification (Public Only) — If the General Education Certification Code is “C” (Category
Certified), identify the categories in which the student is certified by placing a “Y” or “N” in each
category option (columns 38-42). The formal certification is listed and defined in
Table 36.

e Academic Year — Report the academic year for the file that is being submitted.

e Example: Academic Year 2020-21 should be reported as 202021.
o Term — Term refers to the academic reporting term when your institution accepts the credit and not the
term the student took the course. Term is the year plus the semester coded as follows:
e 1=summer,
e 2=fall, or
e 3=spring.
o Example — 20202 = Fall 2020.
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FORMAT OF TRANSFER RECORD
TYPET

Form - T - char(1)

0o N| O O B W[N] =

Institution Number(FICE Code) - see Table 1 - char(8)

Social Security Number - must be nonblank - char(9)

Blank - char(1)

Number of hours accepted in transfer - right justify, zero fill, no decimal - numeric(3)

Transfer FICE Code - FICE code of institution from which student transferred - see Table 9
- char(8)

Term e.g. 20201 (summer 2020), 20202 (fall 2020), 20213 (spring 2021) - char(5)

General Education Certification Code - see Table 36 - char(2) (Public Only)

Communications - Y/N - char(1) (Public Only)

Humanities - Y/N - char(1) (Public Only)

Quantitative Reasoning - Y/N - char(1) (Public Only)

Natural Science - Y/N - char(1) (Public Only)

Social and Behavioral Sciences - Y/N - char(1) (Public Only)

Blank - char(3)

Blank - char(8)

Institutional Student ID # (MANDATORY) - char(10)

Academic Year - char(6) Ex., 202021
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ENTRANCE EXAM FILE




Entrance Exam
Type E

Due Date
e July 1, 2021

Metrics Validated from Collection

o 2.a College Readiness of College Entrants

Applies to Independent Colleges
e No

General Instructions

The Entrance Exam file is designed to inform policies regarding the preparation and college-going experience
of students entering an institution. The data reported on this file are used to determine the college readiness of
entering students as defined in 13 KAR 2.020 (Guidelines for Admission to the State-supported Postsecondary
Institutions in Kentucky) and the Unified Strategy for College and Career Readiness (Senate Bill 1) enacted in
2009. The procedures used to determine college-readiness are described in Table 43.

Nothing in this description of data reporting requirements is intended to imply or require that any student
should be placement tested or placed into developmental coursework.

All exam scores should be entered by June 30,

Cohort

Type E file contains one record for each undergraduate degree-seeking student who enrolled for the first time
at an institution during the academic year. Both first-time in college students and first-time transfer students are
included. This annual file is expected to include all students so defined on the previous summer, fall and spring
semester Type 1 files. Include a record for each student in the cohort, even if all placement data is blank.

Undergraduate degree and credential-seeking students are identified on the Type 1 enroliment file with a
student classification of Freshman (01), Sophomore (02), Junior (03), Senior (04), or Fifth-Year at UK only
(14), and may be pursuing a bachelor’s or associate degree, a certificate, or diploma. Nondegree students
(classification 05), Post-Baccalaureate Undergraduate Degree-Seeking (30) and dually-enrolled students
(classifications 19 and 20) are NOT included.

Exemptions from Testing Requirement Based on Prior Courses Taken

Transfer students and first-time students entering with college-level coursework taken in high school may not
be required to undergo placement testing under 13 KAR 2:020 if the student meets one of the following
criteria:

¢ The student has successfully completed one of the supplemental/corequisite or developmental courses
at a Kentucky public institution, meeting the learning outcomes for readiness.
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e The student has successfully completed, at any institution, supplemental/corequisite or developmental
course which the reporting institution has determined meets the system-wide learning outcomes for
that.

¢ The student has successfully completed, at any institution, a college-level course which the reporting
institution has determined is equivalent to a college-level course at their own institution that
demonstrates college-level proficiency in a given subject (math, English, or reading).

The Data

The data to be reported on the Entrance Exam file include:

o ACT subject and composite scores;

e SAT scores;

e Scores on the test(s) for which statewide standards for college readiness have been established;

¢ Anindication of whether or not another commercial or institutionally-developed exam was administered
by the institution for purposes of placement;

e For cases in which another test (referenced in #4) was administered, an indication of the resulting
course-level placement; and

e Each student’s exemption from a placement testing requirement, if applicable.

All scores should be reported as superscores. A superscore is the highest score on an exam or subsection of
an exam achieved on multiple attempts. Superscores may come from a single administration of an exam or
from a combination of administrations. If your institution recalculates a composite or total score based on
superscores drawn from a combination of administrations, the recalculated total score should be reported to
CPE.

All students included in the Entrance Exam file cohort are expected to have at least one field reported in each
subject area (math, writing, and reading), whether a test score, an institutional placement assessment result, or
an exemption flag.

General Instructions

1. Placement — The assignment of a student to a course appropriate to the student’s assessed level of
readiness in that subject. Courses are defined primarily as developmental or college-level although math
has two advanced levels: college algebra and calculus. Course placement is directed by results on one or
more entrance exams, a placement exam, or prior college-level coursework completed.

2. ACT Scores —The mathematics, English, reading, science reasoning, and composite scores on the ACT
assessment that the institution used for placement purposes. Test dates are included for each subscore to
indicate when that subsection of the test was taken. ACT scores are reported as superscores.

3. SAT Scores —The Evidence-Based Reading and Writing, mathematics and total scores on the SAT
Assessment administered March 2016 or later that the institution used for placement purposes or the
Critical Reading, Mathematics, Writing and total scores on the SAT Assessment prior to March 2016 that
the institution used for placement purposes. Test dates are included for each subscore to indicate when
that subsection of the test was taken. Note: For Evidence-Based Reading and Writing scores, please put
the score in both the SAT Critical Reading and SAT Critical Writing Score fields.
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4. Statewide Placement Exams — Standardized, subject-specific exams with statewide minimum readiness
standards. These exams are administered on campus to supplement or in lieu of ACT or SAT scores, and
the results are used to refine the level of placement suggested by the ACT or SAT alone.

5. Institutional Placement Assessment — Includes all instruments administered on-campus which:

e Are institutionally-developed, or if standardized, do not have a statewide standard for
college readiness (see Table 39);

e Supplement or are given in lieu of ACT, SAT, statewide benchmarked exams, or by
transcript evaluation of prior coursework, including AP, IB and CLEP; and

e Are used to refine the level of placement suggested by the ACT, SAT orstatewide
benchmarked exams alone.

Students administered assessments conforming to these criteria are to be reported as “Y”, and students
who were not given an institutional placement assessment should be reported as “N”.

No blanks permitted.

6. Institutional Placement Decision — The course level to which a student is assigned based on assessed
readiness in a subject.

Institutional placement assignment of students whose institutional placement assessment code is “Y” are to
be reported by subject as follows:

Code Description
1 Student placed in college-level course without supplemental/corequisite

instruction. (College-ready)

2 Student placed in a credit-bearing course with required supplemental/corequisite
instruction (using CPE’s narrow definition of supplemental instruction). (Not
college-ready)

3 Student placed in a non-credit-bearing developmental course. (Not college-
ready)

Institutional placement decision of students whose institutional placement assessment code is “N” are to be
reported by subject as follows:

Not Applicable — Student not tested with institutional placement assessment and
4 reported as N in #5 above. Placement based upon standardized assessment.

7. Exemption Status — Whether or not an entering student is exempted from the state placement testing
requirement based on standards established by 13 KAR 2:020. Exemption status is to be reported by
subject with an “E” if exempt and “N” if not exempt.

8. Academic Year — Report the academic year for the file that is being submitted.
e Example: Academic Year 2020-21 should be reported as 202021.
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Statewide Benchmarked Placement Exams: Reported in the Entrance Exam File

Math

ACT Mathematics Score

Reading

ACT Reading Score

Writing
ACT English Score

SAT Mathematics Score

SAT Evidence-Based Reading
and Writing Score

SAT Evidence-Based Reading
and Writing Score

KYOTE College
Readiness Mathematics
Score

KYOTE Reading Score

KYOTE Writing Score

GED Mathematical
Reasoning Score

GED Reasoning through the
Language Arts Score

GED Reasoning through the
Language Arts Score

ALEKS PPL

ALEKS PPL

ALEKS PPL
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FORMAT OF ENTRANCE EXAM RECORD

(One record per student)

1 COMPASS E- Middle Name -
Form - E - Write (12 point left justify -
char(1) 163 | scale) Score - 203 | char(15)

2 | Institution 59 | ACT Math Score 111 | Test Date of 164 | char(3) right 204

3 | Number(FICE 60 | - char(2) zero fill 112 | SAT 165 | justify, zerofill 205

4 | Code) - see 61 | Test Date of 113 | Mathematics Reading Statewide 206

5 | Table 1 - 62 | ACT Math Score 114 | Score Placement Exams 207

6 | char(8) 63 | (MMYYYY) - 115 | (MMYYYY) - 166 | KYOTE Reading 208

7 64 | char(6) 116 | char(6) 167 | Score - char(3) 209

8 SAT Writing right justify, zero

65 117 | Score - 168 | fil 210
9 66 118 | char(3) 169 | COMPASS 211
10 | Social Security 67 | ACT English 119 170 Reading Score - 212
771 Number - must Score - char(2) Tost Date of char(3) right
be nonblank - 68 | zero fill 120 | gaT Writing 171 | Jjustify, zero fill 213
12 | char(9) 69 | Test Date of 121 | Score 172 | COMPASS ESL 214
13 70 | ACT English 122 | (MMYYYY) - 173 | Reading Score - 215
14 Score char(6) char(3) right
71 | (MMYYYY) - 123 174 | justify, zero fill 216
15 72 | char(6) 124 175 | Asset Reading 217
16 Skills Score - Name Suffix -
char(3) right left justify -
73 125 176 | justify, zero fill 218 | char(5)
17 SAT Total (Ex: Jr., Sr., Il
74 126 | Score - 177 219 | 1)
char(4) zero Institutional Placement 220
fill Exams 221
18 75 | ACT Reading 127 178 | MATH 222
19 | Last Name - Score - char(2) Institutional GED Math
left justify - zero fill Placement Score - char(3)
char(25) Assessment -
76 128 char(1) - YIN 223
20 77 | Test Date of 129 179 | Report 224
ACT Reading Institutional
21 78 | Score 130 giSTt ?gf; o MATH 225
22 (MMYYYY) - Score Placement GED Language
char(6) (MMYYYY) - Decision- Arts Score -
79 131 char(6) char(1) - 1/2/3/4 226 | char(3)
23 80 132 180 | WRITING 227
24 81 133 Institutional 228
25 Placement
Assessment - PARCC Math
82 134 char(1) - Y/N 229 | Level - char(1)
26 ACT Science 181 | Report PARCC
Score - char(2) Institutional Language Arts
83 | zero fill 135 WRITING 230 | Level - char(1)
27 ) Placement - Smarter
paath Statewide char(1) - 1/2/3/4 Balanced Math
84 231 | Level - char(1)
28 Test Date of KYOTE 182 | READING Smarter
ACT Science College Placement Balanced
Score Readiness Assessment Language Arts
85 | (MMYYYY) - 136 | Math - Administered by 232 | Level - char(1)
29 86 | char(6) 137 | char(3) right Institution - 233 | SAT - Writing
30 justify, zero char(1) - Y/N and Language
87 138 | fill 234 | Testchar(2)
31 88 139 | KYOTE 183 | Report 235 | SAT - Reading
32 89 140 | College Institutional 236 | Testchar(2)
33 Algebr.a READING SAT2 - Math
Domain Placement - char(2)
Score - char(1) - 1/2/3/4
char(3) right
justify, zero
90 141 | Aill 237
34 91 142 184 238
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ACT Composite

COMPASS

Score - char(2) College
35 92 | zerofill 143 | Algebra - 185
Test Date of char(3) right
ACT Composite justify, zero
36 93 | Score 144 | fill 186
37 94 | (MMYYYY) - 145 | COMPASS 187
38 95 | char(6) 146 érgfgﬁr;ght 188 | |nstitutional
147 | =< Student ID# -
justify, zero
39 96 fill 189 | char(10)
Asset
40 97 14g | Elementary 190
4 98 749 | Algebra - 791
— char(3) right
SAT ertlcal jUStify, zero
42 99 | Reading Score - 150 | il 192
43 700 | char(3) 157 | Asset 193
44 | First Name - 101 152 | Intermediate 194
left justify - Algebra
char(15) -Sri?lE gﬂ:i:lf Score - _
Reading Score f:ha_r(3) right .
(MMYYYY) - jI:JStIfy, zero Math !IEx"e'rlnetlon
45 102 char(6) 153 | il Flag ("E"/"N")
46 103 Engli " 195 | Writing
nglish Statewide Exemption Flag
47 104 Placement Exams (E"'N")
48 105 154 KYOTE 196 Reading
Writing Exemption Flag
49 106 155 | Score - ("E"/"N")
char(3) right 197 | Academic Year -
justify, zero char(6)
50 107 156 | fill
51 108 | SAT 157 | COMPASS 198
52 109 | Mathematics 158 | Writing 199
53 110 | Score - char(3) 159 | Skills Score 200
- char(3)
right justify,
zero fill
54 160 | COMPASS 201
55 161 | E-Write (8 202
point scale) j
Score -
char(3) right
justify, zero
56 162 | fill
57
58
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STUDENT FINANCIAL AID




Student Financial Aid File
Due Date
¢ November 16, 2020

Metrics Validated from Collection

¢ 9.b Degrees and credentials conferred (low-income)

Applies to Independent Colleges
e No
General Instructions

This file will include records for all undergraduate students who received financial aid from any
source during the 2019-20 academic year, whether or not a FAFSA was filed. This includes students
who received tuition waivers as their only form of financial aid. The amounts reported should be the
cumulative total of all aid given to a student within a single category at any time within the 2019-20
academic year, including Fall 2019, Spring 2020, and Summer 2020 semesters. Undergraduate
students are defined by student classification in Table 7 of the database guidelines and the records
submitted will be edited to match an institution’s Type 1 enroliment records for the academic year.

All aid amounts should reflect student financial aid that has been disbursed, not awarded. Funds
include those that the financial aid office awards to a student through the Bursar’s Office.

¢ Funds that are based upon a third party billing are considered disbursed aid and should be
included in the data.

o Likewise, private aid, such as employer reimbursements or outside scholarships that are paid
directly to the students and do not go through the financial aid office should be reported to the
extent that the financial aid office is aware of the aid awarded.

Dollar amounts for the aid fields are five digits long to capture amounts up to $99,999.49 rounded to
the nearest dollar, without commas or decimals.

e For example, an aid amount of “$12,345.78” should be submitted as “12346.” The income
fields are eight digits long to capture amounts up to $9,999,999.49 rounded to the nearest
dollar, with a negative sign but without commas or decimals.

e Negative numbers should be reported in these fields with a negative sign.

For the financial aid file the following information is needed:

1. Employer Paid Tuition — This field includes tuition paid by third-party employers only, to the
extent that the student financial aid office is aware of tuition paid by third party employers.
Tuition waivers given to faculty/staff and their families should not be included here, but should
be included in the Tuition Waivers field.

2. FAFSA/ISIR Cost of Attendance (COA) — This field should reflect the student’s most updated
amount that was used for calculating student aid during the academic year, including the
FAFSA/ISIR COA or one that has been adjusted by your institution.
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FAFSA/ISIR Dependency Status — This field should reflect the student’s most updated status
during the academic year and should be reported using ISIR codes:
e “D” = Dependent, calculated EFC provided
“I” = Independent, calculated EFC provided
“X” = Dependent rejected, no EFC calculated
e “Y” =Independent rejected, no EFC calculated
Blank = Missing

FAFSA/ISIR Expected Family Contribution (EFC) — This field is for the student’s primary EFC
and should reflect the student’s most updated amount that was used for calculating student
aid during the academic year including the FAFSA/ISIR EFC or one that has been adjusted
by your institution.
o If a student’s EFC is “None Calculated,” report this under the dependency code, as
on the ISIR.

o Because zero (0) is a valid value in this field, do not use zero (0) for missing
values. Leave missing values blank.

FAFSA/ISIR Dependents Other than Children/Spouse — This field should reflect the student’s
most updated status during the academic year and should be reported using ISIR codes:

e “1”"=Yes

e “22=No

e Blank = Missing

FAFSA/ISIR Father’s Educational Level — The father’s highest grade level completed should
reflect the student’s most updated status during the academic year and should be reported
using ISIR codes:

e “1: = Middle School/Jr. High

e “2” = High School
“3” = College or beyond
“4” = Other/Unknown
Blank = Missing

FAFSA/ISIR Grade Level in College — This field should reflect the student’s most updated
status during the academic year and should be reported using ISIR codes (listed below).
Because zero (0) is a valid value in this field, do not use zero (0) for missing values. Leave
missing values blank.

“0” = 1st year, never attended college before

“1” = 1st year, attended college before

“2” = 2nd year/sophomore

“3” = 3rd year/junior

“4” = 4th year/senior

“5” = bth year/other undergrad

Blank = Missing
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10.

11.

12.

13.

FAFSA/ISIR Have Children You Support — This field should reflect the student’s most updated

status during the academic year and should be reported using ISIR codes:
e “1"=Yes
e “2”=No
¢ Blank = Missing

FAFSA/ISIR Marital Status (Student’s) — This field should reflect the student’s most updated
status during the academic year and should be reported using ISIR codes:

“1” = Single

e “2” = Married/Remarried

o “3" = Separated

e “4” = Divorced or Widowed

e Blank = Missing

FAFSA/ISIR Mother’s Educational Level — The mother’s highest grade level completed should

reflect the student’s most updated status during the academic year and should be reported
using ISIR codes:

e “1” = Middle School/Jr. High

e “2” =High School

e “3" = College or beyond

e “4” = Other/Unknown

e Blank = Missing

FAFSA/ISIR Parent’s Adjusted Gross Income from IRS Form — This field should reflect the
most updated amount that was used for calculating student aid during the academic year,
including the FAFSA/ISIR amount or adjustments made by your institution.
o Because zero (0) is a valid value in this field, do not use zero (0) for missing
values.
e |Leave missing values blank.

FAFSA/ISIR Student Adjusted Gross Income from IRS Form — This field should reflect the
most updated amount that was used for calculating student aid during the academic year,
including the FAFSA/ISIR amount or adjustments made by your institution.
e Because zero (0) is a valid value in this field, do not use zero (0) for missing
values.
e Leave missing values blank.

FAFSA/ISIR Total Income (TI: Family Income) — This field should reflect the most updated
amount that was used for calculating student aid during the academic year, including the
FAFSA/ISIR amount or adjustments made by your institution.

e Because zero (0) is a valid value in this field, do not use zero (0) for missing values.

e Leave missing values blank.
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14.

15.

16.

17.

18.

19.

20.

Federal Financial Aid Fields — These fields should include the cumulative amount of financial
aid disbursed to each student from a particular federal program throughout the academic
year, including the fall, spring, and summer semesters.

Institutional Grants and Scholarships — These fields Include institutional grants, scholarships,
fellowships, and other aid which the student does not need to pay back and which does not
include a work expectation. Following IPEDS, “These awards do not require the performance
of services by the recipient while a student (such as teaching) or subsequently. The term
does not include loans to students (subject to repayment), College Work-Study Program
(CWS), or awards granted because of faculty or staff status. Also not included are awards to
students where the selection of the student recipient is not made by the institution. Examples
of this would include Lions Club scholarships where the club selects the recipient and Wal-
Mart scholarships where the company names the recipient.” If a third party selects the student
recipient, this award should be included under “Scholarships/Grants from Third Parties.”

Institutional Need-Based Grants/Scholarships, Loans, or Work-Study — The cumulative
academic year amount of institutional aid of that particular type (scholarships, loans, or work-
study) disbursed to a student based solely on financial need as determined by the Federal
Methodology (federal Cost of Attendance (COA) minus federal Expected Family Contribution
(EFC)). If any factor other than need is used to determine eligibility for a portion of a student’s
aid, report that portion as non-need or mixed need/non-need-based aid as appropriate.

Institutional Need/Non-Need-Based Grants/Scholarships, Loans, or Work-Study — The
cumulative academic year amount of institutional aid of that particular type (scholarships,
loans, or work-study) disbursed to a student based on any combination of financial need as
determined by the Federal Methodology (federal Cost of Attendance (COA) minus federal
Expected Family Contribution (EFC)) and characteristics other than financial need, including
academic achievement, geography, demographics or special skills, talents, etc. Leave these
fields blank if your institution does not have programs which combine need and non-need
factors (as these terms are defined in this document) in the disbursing of aid.

Institutional Non-Need-Based Grants/Scholarships, Loans, or Work-Study — The cumulative
academic year amount of institutional aid of that particular type (scholarships, loans, or work-
study) disbursed to a student based solely on characteristics other than financial need,
including academic achievement, geography, demographics, or special skills, talents, etc. If
need is used to determine eligibility for a portion of a student’s aid, report that portion as need
or mixed need/non-need-based aid as appropriate.

Kentucky’s Affordable Pre-Paid Tuition (KAPT) — The Council is aware that some institutions
do not have the ability to report this item. In that case, leave this field blank.

Scholarships/Grants from Third Parties — This category includes awards to students where
the selection of the student recipient is not made by the institution.
o Examples of this would include Lions Club scholarships where the club selects the
recipient and Wal-Mart scholarships where the company names the recipient.
¢ A standing scholarship program funded by a third party for which the institution
chooses the student recipients should be recorded under “Institutional Grants and
Scholarships.”
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21. Tuition Waivers and Discounts — This field includes any tuition waiver or discount given to
faculty/staff and their families, as well as statutory tuition waivers such as those granted to
former foster children or veterans. A tuition waiver is tuition not charged to the student’s
account or a waiver of all or part of the tuition due; a waiver includes no funding from internal
or external sources. Regardless of accounting procedures at your particular institution, it is
the intent of this data element to capture the value of tuition that is not charged, whether a
discount or a waiver.

22. Kentucky Coal County College Completion Scholarship — Total aid disbursed to student
through this targeted scholarship program for juniors and seniors from a nine-county region in eastern
Kentucky.

e *Only students at a limited number of institutions and locations are eligible for this
scholarship; only institutions listed below should report in this field:
o Alice Lloyd College
o University of Pikeville
o Morehead State University (Prestonsburg campus only)
o Lincoln Memorial University (Southeast Kentucky Community and
Technical College site only)
o Lindsey Wilson College (Big Sandy and Southeast Kentucky Community
and Technical College sites only).
*For those institutions accepting the scholarship for students pursing a major not
offered by the six listed Kentucky institutions, please populate this field.

23. Student Housing — This field reports whether a student is living in housing provided by the institution.
Report “Y” for Yes if a student is charged (to live in an institution’s housing program) for any term during
the aid year.

24. Student Campus Housing Annual Charge — Student campus housing annual charge for
Academic Year.

25. Annual Lab and Course Fees — Annual lab and course fees for Academic Year

26. Meal Charges — Annual meal charges for Academic Year.

27. Annual Tuition Charged — Annual tuition charged for Academic Year.

28. Annual Comprehensive Fees — Fees not charged per course (ex. technology, student
activities, orientation, etc.).

29. Academic Year — Report the academic year for the file that is being submitted.
e Example: Academic Year 2020-21 should be reported as 202021.
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STUDENT FINANCIAL AID FILE

(One Record Per Student)

Form Number FAFSA/ISIR - Early Childhood JTPA, Job Training, Annual Lab and
- A -char(1) Dep. Status - Development Vocational Course Fees -
1 93 | char(1) 182 | Scholarships - 272 | Rehabilitation - 358 | char(®)
Institution FAFSA/ISIR - char(5) char(5)
Number Stud. Marital
2 | (FICE Code) - 94 | Status - (1) 183 273 359
3 | see Table1 - 95 | FAFSA/ISIR - 184 274 360
char(8) State of Legal
4 96 | Res. -char(2) 185 275 361
FAFSA/ISIR -
Grade Level in
5 97 | College - (1) 186 276 362
FAFSA/ISIR - Kentucky National Bureau of Indian Annual Meal
Father's Educ. Guard Tuition Affairs Grants - Charges- char(5)
6 98 | Level-(1) 187 | Award Program - 277 | char(5) 363
FAFSA/ISIR - char(5)
Mother's Educ.
7 99 | Level - (1) 188 278 364
FAFSA/ISIR -
Children
(1,2,blank) -
8 100 | char(1) 189 279 365
FAFSA/ISIR -
Other
Dependents
9 101 | (1,2,blank) 190 280 366
10 | Social 102 | Pell Grants - 191 281 367
11| Security 103 | char(s) 192 | Kentucky Minority 282 | Scholarships/Grants 368 | Annual tuition
12 | Number - 104 193 | Educator 283 | from State Agencies 369 | charged - char(5)
13 | Must be 105 194 | Recruitment and 284 | Outside Kentucky - 370
74| nonblank - 106 195 | Retention 285 | char(5) 371
char(9) Subsidized Scholarships -
15 107 Stafford Loans 196 | char(5) 286 372
16 108 | (FFEL or Direct) 197 | KHEAA Work Study 287 | Other Loans 373 | Annual _
17 109 | - char(5) 198 | - char(5) 288 | (Private, 374 | Comprehensive
18 110 199 289 | Commercial, etc.) - 375 | Fees - char(5)
19 | Last Name - 111 200 290 | char(5) 376
20 | expanded 112 | Unsubsidized 201 291 377
21| from 15t0 25 113 | Stafford Loans 202 | Other State Grants - 292 | Kentucky's
22 | positions - left 114 | (FFEL or Direct) 203 | char(5) 293 | Affordable Prepaid
23 | justify - 115 | - char(5) 204 294 | Tuition (KAPT) -
24 | char(25) 116 205 295 | char(5)
25 117 | PLUS Parent 296
26 118 | Loans (FFEL or 206 297 | Veterans' Benefits -
27 119 | Direct) - char(5) 207 | Institutional Need- 298 | char(5)
28 120 208 | Based Grants and 299
29 121 209 | Scholarships - 300
30 122 | Perkins Loans - 210 | char(5) 301
31 123 | char(5) 211 302 | Kentucky Coal
32 124 212 | Institutional 303 | County College
33 125 213 | Need/Non-Need- 304 | Completion
34 126 214 | Based Grants and 305 | Scholarship -
35 127 | Federal SEOG 515 | Scholarships - 306 | char(5)
36 128 | Grants - char(5) 216 | char(5) 307 | Academic Year -
37 129 217 | Institutional Non- 308 | char(6) Ex.,
38 130 218 | Need-Based Grants 300 | 201819.
39 131 219 | and Scholarships - 310
40 132 | Federal Work 220 | char®) 311
41 133 | Study - char(5) 221 312
222 | Institutional Need- Middle Name - left
42 134 293 Based Loans - 313 justify - char(15)
43 135 char(5) 314
44 | First Name - 136 224 315
45 | expanded 137 225 316
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46 | from 10to 15 138 | Robert Byrd 227 | Institutional 317
47 | positions - left 139 | Honors 228 | Need/Non-Need- 318
78 | justify - 140 | Scholarships - 279 | Based Loans - 319
49 | char(15) 147 | char(5) 230 | char(5) 320
50 142 | Federal Health 231 321
51 143 | Professions 232 | Institutional Non- 322
52 144 | Loans (Nursing, 233 | Need-Based Loans 323
53 145 | HPSL, Primary 234 | - char(5) 324
Care,
Disadvantaged)
54 146 | - char(5) 235 325
55 147 | Federal Health 236 326
56 148 | Professional 237 | Institutional Need- 327
57 149 | Disadvantaged 238 | Based Work Study - 328 | Name Suffix - left
58 150 gt:uh%elg:zhips ] 239 | char(5) 329 | justify - char(5)
59 EAFS’?’ ISIR 151 | char(5) 240 330
60 | Costof 152 | The National 241 331
61 153 | Science and 242 | Institutional 332
(COA) - ! —
62 | char(5) 154 | Mathematics 243 | Need/Non-Need- 333 | Institutional ID -
63 155 | Access to 244 | Based Work Study - 334 | Student's Internal
FAFSA/ISIR - Retain TaI(_ent char(5) ID - char(10)
Expected Grant (National
Family SMART Grant) -
64 Contribution 156 | char(5) 245 335
65 (EFC) - 157 | Federal 246 336
66 char(5) 158 | Academic 247 | Institutional Non- 337
67 159 | Competitiveness 248 | Need-Based Work 338
68 160 | Grant (ACG) - 249 | Study - char(5) 339
69 | FAFSA/ISIR - 161 | ") 250 340
70 Tot_al Income 162 | College Access 251 341
71 f:(l:.ol;agl_ly 163 | Program (CAP) 252 | Scholarships/Grants 342
72 char(8) 164 | Grants - char(5) 253 | from Third Parties - 343 | Dual credit
73 165 254 | char(5) 344 | scholarship -
74 166 255 345 | char(b)
75 167 | Kentucky 256 346
76 168 | Educational 257 | Employer Paid 347
77 | FAFSA/ISIR - 169 | Excellence 258 | Tuition - char(5) 348 | KY Work Ready
Student Scholarships Scholarship -
8 | Adjusted 170 | (KEES) - char(5) 259 349 | char(s) i
79 Gross Income 171 _ 260 350
80 (from IRS 172 | Kentucky Tuition 261 351
81| form)- 173 | Grants - char(5) 262 | Tuition Waivers and 352
char(8) Discounts - char(5) Student Housing
82 174 263 353 | (Y/N) - char(1)
83 175 264 354 | Student Campus
84 176 265 355 | Housing Annual
85 | FAFSA/ISIR - 177 | Kentucky 266 356 | Charge - char(5)
86 | Parents' 178 | Teacher Awards 267 | ROTC/Armed 356
87 | Adjusted 179 | - char(5) 268 | Forces Grants - 357
88 (C%-rossl II?né:ome 180 269 | char(5)
89 rom 181 270
90 | form)- 271
91 char(8)
92
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LICENSURE &
CERTIFICATION EXAMS




Licensure and Certification Exams

Due Date
e October 1, 2020

Metrics Validated from Collection

¢ None

Applies to Independent Colleges
e No

General Instructions

Each fall, institutions will report, as appropriate, pass rates for licensure/certification exams for the indicated
professions:

Attorney

Dentist

Pharmacist

Physician

Radiologic Technologist
Respiratory Therapist

Reports will include:
e The test dates,
e Number of first-time takers, and
e The number of first-time takers passing for the previous twelve-month period.

Multiple administrations of an exam within the reporting year should be reported as separate records.
Reports should be submitted by email to Carrie Hodge (carrie.hodge@ky.gov) via Excel spreadsheet.
Council staff will continue to collect results directly from licensing boards for engineers, nurses, and physical
therapists.
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LICENSURE AND CERTIFICATION EXAMS 2019-20

Due Date: October 1, 2020

Profession/Exam

Test Date

Number of
First-Time
Takers

Number
Passing

Pass
Rate

Attorney

Kentucky Bar Exam Ohio Bar
Exam (NKU) Indiana Bar Exam
(UL)

Dentist
National Dental Board Exam, Part 2

Pharmacist
North American Pharmacists
Licensure Exam

Physician
US Medical Licensure Exam, Part 2

Radiologic Technologist American

Registry of Radiologic Technologists

Respiratory Therapist
National Board for Respiratory Care Exam

RETURN TO:

Carrie Hodge, Council on Postsecondary Education

Email: carrie.hodge@ky.gov
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ESTIMATED CREDENTIALS
CONFERRED




Estimated Degrees and Other Formal Awards Conferred
Due Date

e May 7, 2021

Metrics Validated from Collection

e None

Applies to Independent Colleges

e Yes

General Instructions

Report the number of degrees and formal awards that were conferred in 2020-21. This number should be an
estimate of those that will be reported on the official degrees conferred file that will be submitted in August.
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Estimated Degrees and Other Formal Awards Conferred Form

Institution,

Preliminary Degrees/Formal Awards Conferred

Summer 2020

Doctor — Doctor —
Undergraduate Undergraduate Master’s/ | Research/ Professional Doctor Graduate
Diploma Certificate Associate Bachelor’s Spec. Scholarship Practice - Other Certificate

Fall 2020

Doctor — Doctor —
Undergraduate = Undergraduate Master’s/ Research/ Professional Doctor Graduate
Diploma Certificate Associate Bachelor’s Spec. Scholarship Practice - Other Certificate

Spring 2021

Doctor — Doctor —
Undergraduate = Undergraduate Master’'s/ Research/  Professional Doctor | Graduate
Diploma Certificate Associate Bachelor’s Spec. Scholarship Practice - Other | Certificate

Name of Respondent

Telephone Number.,

Please email this completed form to Carrie Hodge (carrie.hodge@ky.gov).

75


mailto:carrie.hodge@ky.gov

FORMAL CREDENTIALS
CONFERRED




Degrees and Other Formal Awards Conferred
July 1- June 30

Due Date
o August 2, 2021

Metrics Validated from Collection

e 6.d Average Credit Hours to Degree
e 9.b Degrees and Credentials Conferred

Applies to Independent Colleges

e Yes

General Instructions

The degrees and formal awards file should reflect the academic period between July 1, 2020, and June 30,
2021. One record for each degree or award conferred should be included in this submission. If a student is
conferred two separate degrees (not a double major) in the same reporting period at the same level (for
instance, a BA in chemistry and a BS in computer science) or at two different levels (for instance, an associate
degree and a baccalaureate degree), this student would have two separate records in the file. The date for
each degree or award conferred should be reported by term — fall, spring, or summer. Do not report any
degrees or awards conferred in previous academic years or not yet completed based on institutional academic
policy. Reporting of multi-institution (joint, collaborative) degrees should reflect the degree-granting status of
the participating institutions.

All definitions pertaining to the degrees and other formal awards conferred collection can be found under the
Degrees and Other Formal Awards Conferred Terms and Definitions section of Appendix A.

Degrees and Formal Awards Conferred Record

1. Academic Year — Report the academic year for the file that is being submitted.
o Example: Academic Year 2020-21 should be reported as 202021.

2. Birth Year — Report the student’s full date of birth (MMDDYYYY).

3. Date Conferred — Report the date of receipt of degree, certificate, or diploma for graduates whose date
of completion of degree, certificate, or diploma requirements and date of receipt of degree, certificate,
or diploma differ.

o |f a degree is awarded and backdated to a previous reporting period, report the degree in the
next reporting period.
e Report the year and semester conferred.
e Each semester has been assigned a number code which is added to the end of the reporting
year:
o 1=summer,
o 2=fall, or
o 3=spring.
= Example — 20202 = Fall 2020.
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10.

11.

Majors — Majors must be consistent with each institution's program inventory. Use only those codes
listed for your institution in the program inventory.

Earned Credit Hours — For each first-time associate and baccalaureate degree recipient, report in
columns 120-122 the total number of credit hours earned at the time of degree or program completion.
This total should include the number of hours accepted in transfer.

o Do not report credit hours for persons earning a second degree at the same level. For these
persons, report “TBD” (transfer baccalaureate degree) or “TAD” (transfer associate degree).

e For each certificate or diploma recipient, report in columns 120-122 the total number of
semester credit hours earned for that credential. For subsequent certificate or diploma
completions within the same program area, report only the additional hours earned for the
additional certificate or diploma.

Honorary Degree — Do not include honorary degrees in this report.

Majors of Students Prepared to Teach — Students receiving baccalaureate degrees that have prepared
them to teach an academic subject such as English, biology, or French should be reported respectively
in English (23.0101), biology (26.0101), and French (16.0901) and not in education.

Military Relationship —
e Code A — Military active student
o Student currently serves in the U.S. National Guard, is in the Reserve unit of any branch
of the U.S. military, or is on Active Duty in any branch of the U.S. military.
o Code V — Military veteran student
o Student formerly served in the U.S. National Guard, in the Reserve unit of any branch of
the U.S. military, or on Active Duty in any branch of the U.S. military and was released
under conditions other than dishonorable.
e Code R — Military connected student
o Student’s spouse, parent or guardian serves in the U.S. National Guard, is in the
Reserve unit of any branch of the U.S. military, is on Active Duty in any branch ofthe
U.S. military or student is otherwise eligible for any military education benefits via the
spouse, parent or guardian.

Report a Code A for a military active student, Code B for military veteran student, or report a Code R
for a military connected student. Otherwise the field should be left blank.

Multi-Institution Program — If the student received a degree offered jointly by more than one institution,
report “X” in column 119.

Multiple Majors — When a student graduates with a major in two or more discipline specialties, report
each discipline specialty in which the student completed a major. The first reported major columns (103-
110) should agree with the major reported to NCES in the IPEDS Completions Survey.

State/County of Origin — Use the FIPS codes found in Table 4-A and Table 5-A for reporting state and
county of origin.
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12.

13.

14.

15.

If the student’s state of origin is Kentucky, report the county of origin using the FIPScodes
from Table 5-A.

If the student’s state of origin is something other than Kentucky, report the county oforigin
using the FIPS codes found at

https://www.census.qgov/geographies/reference-files/2017/demo/popest/2017-fips.html

Reciprocity State/County — For reciprocity students, report their state and county of origin in columns
76-80 as well as the reciprocity state and county in columns 81-85, even though they may be the same.
Do not leave the state and county of origin fields blank.

ID Type — Report “1” if the student ID is a valid Social Security Number or “2” if it is some other ID
number (institutional ID, SEVIS, other).

Degree Conferred — Report in columns 88-102 the specific degree being conferred; for example, BA,
BS, AA, AAS. Degree codes must be consistent with degree designations in each institution's program

inventory. Use only those codes listed in http://dataportal.cpe.ky.qov/cpededgreedesignations.aspx .

Race — In column 74, report the race code from Table 2 using the descriptions in Table 2. In columns
133-140, report “Y” (Yes) or “N” (No) using the following descriptions:

Hispanic or Latino — A person of Cuban, Mexican, Puerto Rican, South or Central American,
or other Spanish culture or origin, regardless of race.

American Indian or Alaska Native — A person having origins in any of the original peoples of
North and South America (including Central America) who maintains cultural identification
through tribal affiliation or community attachment.

Asian — A person having origins in any of the original peoples of the Far East, Southeast
Asia, or the Indian Subcontinent, including, for example, Cambodia, China, India, Japan,
Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

Black or African American — A person having origins in any of the black racial groups of
Africa.

Native Hawaiian or Other Pacific Islander — A person having origins in any of the original
peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

White — A person having origins in any of the original peoples of Europe, the Middle East, or
North Africa.

Nonresident alien — A person who is not a citizen or national of the United States and who is
in this country on a visa or temporary basis and does not have the right to remain
indefinitely. NOTE - Nonresident aliens are to be reported separately, in the field provided,
rather than included in any of the six racial/ethnic categories. Resident aliens and other
eligible (for financial aid purposes) non-citizens who are not citizens or nationals of the
United States and who have been admitted as legal immigrants for the purpose of obtaining
permanent resident alien status (and who hold either an alien registration card (Form 1-551
or I-151), a Temporary Resident Card (Form [-688), or an Arrival-Departure Record (Form I-
94) with a notation that conveys legal immigrant status such as Section 207 Refugee,
Section 208 Asylee, Conditional Entrant Parolee or Cuban-Haitian) are to be reported in the
appropriate racial/ethnic categories along with United States citizens.

Race and ethnicity unknown —This category is used only if the person did not select either a
racial or ethnic designation.
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16. Teacher Preparation — A teacher preparation program is designed to prepare an undergraduate or
graduate student to become a licensed teacher. Programs can offer students specialized coursework in
the grade level and the subjects they are interested in teaching. All teacher preparation programs must
be certified through EPSB. Report a “Y” (Yes) or “N” (No).
http://www.epsb.ky.gov/course/view.php?id=3.

17. Tuition Waiver for Foster and Adopted Children — Institutions must identify enrolled students who
received tuition waivers because they were adopted or foster children. The information from this survey
will be used to determine the number of recipients enrolled and the number who received a degree.
This information will be reported annually on November 30 to the Legislative Research Commission as
mandated in KRS 164.2847.

18. Program ID — The program ID number for the first or second major must be consistent with the
institution's degree program inventory. Use only those program IDs listed in the program inventory.
Report the program ID for first or second declared major for all students.
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FORMAT OF DEGREES AND FORMAL AWARDS CONFERRED RECORD
(One Record Per Degree or Award Conferred)

Form - 5 - char(1)

Date Conferred: Year Plus Term,
e.g. 20202 = Fall 2020
1=Summer, 2=Fall, 3=Spring

O ©| o N[O O | W N =

13

14

Institution Number (FICE Code) -
char(8) see Table 1

Birth Date - mmddyyyy - zero fill -

Multi-Institutional Program - blank or X

15

16

17

18

19

20

21

Social Security Number - must be
nonblank - char(9)

ID Type - 1=Valid SSN Number,
2=Institutional Number - char(1)

Last Name - expanded from 15 to
25 positions - left justify - char(25)

First Name - expanded from 10 to
15 positions - left justify - char(15)

65 | char(8) 119 | char(1)
66 120 | Earned Credit Hours at Time of Degree
67 121 | - right justify, zero fill, no decimal -
68 122 | numeric(3)
69 123 | Institutional Student ID# MANDATORY
70 124 | - char(10)
71 125
72 126
73 | Gender - (M/F) - char(1) 127
74 | Race - See Table 2 - char(1) 128
Residency (A,B,C,D,E,F) Table 3 -
75 | char (1) (Public Only) 129
76 | State/Country of Origin - FIPS - 130
Tables 4-A and Table 4-B - right
77 | justify, zero fill - char(2) 131
78 | County of Origin - FIPS - see 132
79 | Table 5-A - right justify, zero fill - 133 | Hispanic or Latino (Y or N) - char(1)
char(3) 134 | Amer Ind or Alask Native (Y or N) -
80 char(1)
81 | Reciprocity State - FIPS - right 135 | Asian (Y or N) - char(1)
justify, zero fill - see Table 4-A - 136 | Black or African American (Y or N) -
82 | char(2) (Public Only) char(1)
Reciprocity County - FIPS - right 137 | Native HA or Other Pac Isl (Y or N) -
83 | justify, zero fill - see Table 5-B - char(1)
84 | char(3) (Public Only) 138 | White (Y or N) - char(1)
85 139 | Non-Resident Alien (Y or N) - char(1)
Level of Degree - left justify, blank fill 140 | Race and Ethnicity Unkn (Y or N) -
86 | -char(2) see Table 15 char(1)
87 141 | Project Graduate (Y/N) - char(1)
Degree Conferred - e.g. BA, BS, AA, 142 | Academic Year - char(6) Ex., 202021.
88 | AAS - left justified char(15)
89 143
90 144
91 145
92 146
93 147
94 148 | Middle Name - left justify - char(15)
95 149
96 150
97 151
98 152
99 153
100 154
101 155
102 156
103 | First Major Program - see Table 17 - 157
104 | left justify, blank fill, do not include 158
105 | decimal points - char(8) 159
106 160
107 161
108 162
109 163 | Name Suffix - left justify - char(5)
110 164
111 | Second Major Program - see 165
112 | Table 17 -left justify, blank fill, do not 166
113 | include decimal points - char(8) 167
Military Relationship - char(1) (A, V, R,)
114 168 | Blank if Null (REQUIRED)
115 169 | Tuition Waiver - char(1) Y/N
116 170 | First Major Program ID - see Program
117 171 | Inventory - right justified - char (6)
118 172 | (REQUIRED)
173
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56

57

174

58

175

176

60

177

61

178

62

179

63

180

64

181

Second Major Program ID - see

Program Inventory - right justified - char

(6)
(REQUIRED)

182

Teacher Prep - char (1)

82




SUMMER DEGREES




Summer Degrees

Due Date
e October 15, 2020

Metrics Validated from Collection

e 6.a Three-year Graduate Rates (KCTCS)
e 6.b Six-year Graduate Rate (4-year public)
e OM Outcome Measures

Applies to Independent Colleges
e No

General Instructions

Council staff would like to include all Credentials at KCTCS and Bachelor’s degrees at four-year universities
conferred during the summer in CPE’s graduation rate calculations for the preceding academic year. The late
summer degrees file includes Credentials at KCTCS Bachelor’s degrees at four-year universities conferred
between July 1, 2020, and the beginning of the 2020 fall semester, information which would otherwise not be
submitted until the annual degrees file is due on August 1, 2021. Degrees submitted on the late summer
degrees file will be added to the degrees reported in the 2019-20 annual degrees file for purposes of
graduation rate reporting only. These numbers will not be included in any annual degree counts. To be
included in annual degree counts, all records submitted on the late summer degrees files should also be
submitted on the annual degrees file for 2019-20 on August 1, 2021. Institutions may choose to only submit
late summer degree records for students in previous years’ GRS cohorts.

During this time, institutions should submit final GRS cohort exclusions to KPEDSNG OnDemand and notify
CPE. Please review your cohort report in KPEDSNG by selecting the appropriate cohort year and degree level.
Only submit the records that need correcting.

Late Summer Degrees

All Credentials at KCTCS and Bachelor’'s degrees at four-year universities awarded between July 1, 2020, and
the beginning of the 2020 fall semester as defined by the institution’s academic calendar.

Report summer data using the instructions and format specified for the annual degrees and formal awards
found in the 2019-20 Reporting Guidelines. Do not incorporate changes made to the annual degrees file during
the current year (2020-21) for this collection.
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Outcome Measures Metric

Four-year, six-year and eight-year graduation rate of each cohort (FTFT, FTPT, NFTFT, NFTPT)
disaggregated by low income and URM status.

e Cohort Code in (FTFT, FTPT, NFTFT, NFTPT) for cohort academic year (metric year — 707).
e Exclusions removed.

e Low Income determined as Pell recipient during first academic year (fall, spring, summer).

¢ URM based upon race/ethnicity reported in first semester of entry.

e The graduation rates are determined by the sum of students in each sub cohort who were awarded
a credential within the given time frame (4, 6, 8 years) divided by the sum of the overall sub cohort.

85



DEGREE PROGRAM
INVENTORY




Degree Program Inventory

Due Date
¢ Ongoing

Metrics Validated from Collection

¢ None

Applies to Independent Colleges
e No

General Instructions

Institutional degree program inventories are maintained by Council on Postsecondary Education staff and are
updated as changes and additions are approved by an institution’s governing board or by the Council on
Postsecondary Education. Institutions are responsible for notifying Melissa Bell, Associate Vice President,
Academic Affairs of all adjustments to their program inventories that are approved at the institutional level.
Melissa Bell’s contact information is:

e Phone: 502-892-3007
e Email: Melissa.Bell@ky.gov

Approved degree program inventories are listed online at
http://dataportal.cpe.ky.qov/IKYAcademicProglnventory.aspx.

Program Types

1. Multi-Institution Programs — A multi-institution program involves resource sharing among multiple
institutions or organizations. Multi-institution programs are defined as collaborative, joint, or other multi-
institution arrangements. All participating institutions and organizations share responsibility for some
aspects of the program’s delivery and quality. The appropriate faculty and staff of each participating
institution will agree on the home institution for enroliment, degree conferral, financial aid, program
delivery, the allocation of equipment and facilities, provision of student services, assessment criteria,
and the general management of the program. A copy of the program agreement will be submitted to the
Council on Postsecondary Education by each institution’s chief academic officer prior to recognition of
the arrangement on the Council’'s Registry of Degree Programs.

2. Collaborative Programs — An academic program under the sponsorship of more than one institution or
organization and contains elements of resource sharing agreed upon by the partners. None of the
participating institutions delivers the entire program alone, and the partnering institutions/organizations
share responsibility for the program’s delivery and quality. The credential awarded may indicate the
collaborative nature of the program.

o If only one institution (primary) offers the degree or credential but other institutions or
organizations (secondary) provide some resources, the program at the secondary institution(s)
should submit data in the “enrollment-only” reporting category for the Comprehensive Database.
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o |f the degree or credential is offered by all institutions participating in the resource-sharing
arrangement but only one institution is listed on a graduate’s diploma, each participating
institution should submit data in an enrollment and degree-granting category for the
Comprehensive Database

3. Joint Programs — An academic program sponsored by two or more institutions leading to a single
credential or degree, which is conferred by all participating institutions. None of the participating
institutions delivers the entire program alone, and all participating institutions and organizations share
responsibility for all aspects of the program’s delivery and quality.

* Each participating institution should submit data in both an enrollment and degree-granting
category for the Comprehensive Database.

4. Other Multi-Institutional Arrangements — Multiple-institution program offerings - such as two-plus-two
arrangements - not covered by the collaborative, and joint program definitions will be identified as
appropriate on the Council’s Registry of Degree Programs based on institutional agreements.
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BUILDING & ROOM RECORD




Building and Room Record
Fall

Due Date
¢ November 16, 2020

Metrics Validated from Collection

e None

Applies to Independent Colleges
e No

General Instructions

The building and room record files should reflect the status of the inventory as of the current fall semester. The
complete building and room files are to be submitted once a year and should include any additions, deletions,
or other changes since the previous submission.

An institution's building and room files of the Comprehensive Data Base should contain complete information
for all buildings that house university activities, including leased facilities and space made available at little or
no charge. Institutions should use the definitions included in Table 18 to identify the appropriate reporting
categories. Report all space used for any purpose, including leased space and space made available at no
cost.

e Building Record — All numeric fields must be right justified and zero filled. Do not include any characters
other than 0-9 for these fields. All other fields must be left justified.

e Room Record — All numeric fields must be right justified and zero filled. Do not include any characters
other than 0-9 for these fields. All other fields must be left justified.

For this record, the following information is needed:

1. Acquisition Year — The four-digit year that the building came into the possession of the institution,
regardless of where the title is vested or when the building was constructed.

2. Actual Number of Student Stations — A count of the number of desks or chairs for students in a room
used for instruction. Report only if room used codes 110, 210, and 220; all others zero fill.

3. Building Name — The name identification by which the building is generally known.
4. Building Number — The unique up to ten-digit code that has been assigned to the building.
5. Campus Number — This number is 00 when an institution has only one campus. The campus number is

used with the institution number to form the institution identification. Refer to
Table 8 for campus number. Use the KPEDS KATS system for updating Campus Codes.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Construction Year — The four-digit calendar year that the original building was completed regardless of
any later date of acquisition.

Date of Inventory — Month and four-digit year that the inventory is taken.
Date Record Updated — Month and four-digit year record updated.

Gross Square Feet — The sum of the floor areas and floor surfaces.

o Basis for measurement: Gross area should be computed by measuring from the outside face
of exterior walls, disregarding cornices, pilasters, buttresses, etc., which extend beyond the
wall face. Refer to NCHEMS Technical Report 36, Appendix 6.5, item 1 NCES Facilities
Inventory and Classification Manual, NCES 92-165, for a complete description.

Institution Number —The six-digit code number assigned to the institution by the Federal Interagency
Committee on Education (FICE). Refer to Table 9 for FICE Codes.

Land Holdings — The number of acres of property either owned or leased by a university or an affiliated
or unaffiliated corporation. Refer to Table 21 for land holdings ownership codes.

Net Assignable Square Feet — The sum of all areas on all floors of a building assigned to or available
for assignment to an occupant, including every type of space functionally